4th January, 2019
Thousand Careers                
Subject: Application for Virtual Assistant position

Dear Sir,

As a highly motivated and dedicated candidate with strong communication and interpersonal skills, I would like to apply for the position of Virtual Assistant.

As a student I have been extensively involved in preparing assignments, presentations and other activities in English language during my BBA and MBA Programs, which has allowed me to develop strong interpersonal skills. 
These experiences have allowed me to develop strong time management and organisational skills, which I see as being very important when seeking to work in employment.

I believe that I have a lot to offer your organisation. I am keen to develop my professional skills and look forward to discussing my application with you at an interview. I have enclosed a copy of my CV for your consideration. I can be contacted at all times on the details provided above.

Thanking you in advance for your time,


Safwan Ahmed Chowdhury
Email: safwanchowdhury7@gmail.com
Mobile: 01741503484


