Date: December 5,2018

To
The Director, 
Staff India
Subject: Application for the post of  Virtual Assistant- Finance. 

Dear Sir,
[bookmark: _GoBack]I am writing concerning a suitable position in " Virtual Assistant- Finance" with your organization. I have a particular interest in working for your organization and would appreciate being considered as a candidate for employment. I feel I can make a positive contribution to your company.

I have completed Masters of Business Administration (MBA) Major in Human Recourse Management (HRM) &Bachelor of Business Administration (BBA) Major in Marketing at Sylhet International University.I am including Microsoft Word, Excel, Access, and PowerPoint. I work effectively under pressure and handle my time efficiently. I have developed excellent communication skills through my supervisory experience and campus leadership roles.

My Curriculum Vitae and all Certificates are attached. I appreciate your consideration of my credentials. If  I can provide you with additional information, please let me know. You can reach me by email at siu20020@gmail.com or by phone at +8801719-182910.I look forward to discussing my qualifications with you in person.



Sincerely

............................
(Md.Mustafizur Rahman)



