August 03, 2019.
Thousand Careers
House No-01(Lift-5), Road-12, Block-A, Uposhohor (Beside Settlement office), Sylhet.

Dear Sir / Madam, 
I have been waiting for an opportunity like this to write to you. Please take into consideration my application for the position of Junior Executive- Admin. This opportunity is an excellent match for my qualification as well as my skills. Your organization will benefit from my strong process improvement orientation, expert problem solving skills, and my ability to communicate persuasively and openly.
For the last 16 years, I have gathered lots of academic and theoretical knowledge which are enhance my analytical, managing and professional skills and abilities will translate well into this position. You will find me to be decisive, articulate, energetic and confident, the type of person on whom your team will rely.
I would appreciate the opportunity to further discuss my experience and qualification with you. Thank you for your kind consideration.

Sincerely, 
Monzur Murshed
117, Jalal Udden R/A, Kajitula, Sylhet-3100, 
Bangladesh.
Contact No: 0167-4381467
Email : mmurshed1990@gmail.com.
