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Application for the Position of “Administrative Officer (AO)”.


Dear Sir
In response to your job advertisement published in the bdjobsl.com. I would like to apply for the position of Administrative Officer (AO).
I understand from your advertisement that your company needs young and dynamic people for working as Administrative Officer (AO). 
I have got Master Degree from National University, 2011. I believe working in a reputed company like your one will provide me excellent opportunity for my career growth. I am confident that if you provide the opportunity to serve your organization, I will prove myself to be an important asset for your company through my dedication, sincerity and highest level of professionalism.
I would request for an interview at your convenience. For any query, you can reach me at my mobile +8801739440165.you can also email me at nishattasnimzinia@gmail.com .

Thank you
Truly Yours


Nishat Tasnim Zinia.




