Kazi Fahima
Kazi villa Nibash-B 25/3
Madina Market, Sylhet-3100
+8801953305119
kazifahima2296@gmail.com
Date: 27th March 2018
M. Hussen School
Sylhet-3100
Subject: Application for position of Virtual Assistant
Dear Mr. / Ms.,

As a highly motivated and dedicated person with strong communication and interpersonal skills, I would like to apply for the position of Virtual Assistant.

As a student I have been extensively involved in my university community, which has allowed me to develop strong interpersonal skills. My involvement in various events, carnivals, has allowed me to work closely with my peers while supporting the community as a whole.

These experiences have allowed me to develop strong time management and organisational skills, which I see as being very important when seeking to work in casual employment while.
I am keen to develop my professional skills. I have enclosed a copy of my resume for your consideration. I can be contacted at all times on the details provided above.
Thank you for considering my application. I would appreciate the opportunity to interview and look forward to hearing from you in the near future.

Sincerely,
Kazi Fahima
