Dear Hiring Manager,
 
Thank you for the opportunity to apply for the post of "HR Executive” at your company. After reviewing your job description it’s clear that you’re looking for a candidate that is extremely familiar with the responsibilities associated with the role, and can perform them confidently. Given these recruitment, I am certain that I have the necessary skills to successfully do the job adeptly and perform above expectations. 
 
I am a focused professional who has consistently praised as proactive by co-workers and management. Over the course of my 2.5-years career, I’ve developed a skill set directly relevant to the role you are hiring for, including MIS, risk management and retail underwriting. Overall, I have consistently demonstrated teamwork, creative thinking, and analytical abilities in every aspect of my retail credit card collection Executive role at United Commercial Bank and BRAC Bank Limited, and I invite you to review my detailed achievements in the attached resume. 
 
I believe working in a reputed company like your one will provide me excellent opportunity for my career growth. I am confident that if provided the opportunity to serve your company, I will prove myself to be an important asset for your company through my dedication, sincerity and highest level of professionalism.  If you think I am eligible for the post then please feel free to contact me via phone or email at a time of your convenience to discuss my background as well as the requirements for the role.
  
Thank you for your consideration, and I look forward to hearing from you soon.
 
Sincerely-
GOLAM MAHDI
Phone: 01985457503
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