Dear Sir/Madam
 
With due respect, in response to the advertisement of Admin Officer , I would like to offer myself as a candidate for the post of  in your esteemed organization .I have the pleasure in applying for the post. Myself Shamiul Islam Khan, I would like to inform you that I have completed my BBA (2015) and MBA (2017) in Finance from Bangladesh University of Business and Technology (BUBT) obtaining cgpa 3.90 and 3.84 in the scale of 4 respectively. I have a professional training about Mastering in customer service and back office program and also have a technical training in Diploma in computer science & ICT . I have joined in Trade Abroad  as a  junior Executive (Finance)  and also worked as a Junior Executive(Marketing) in Flip Advertising  and currently working as a Senior Executive (Accounts & HR) in Gateway Holidays Limited .I am very much interested about this job.I am a self-motivated individual, who is able to perform well under pressure. I am looking to join an exciting and ambitious organization such as yours. It will be a great pleasure for me if you give me an opportunity to work with you or in your organization. The attached resume will provide a more complete overview of my accomplishments. I am drawing your kind consideration in this regards.

So I convey your consideration to give me a favor to work with you and also give the platform to build my professional career.

Thanking you in advance for your consideration.


Best regard
SHAMIUL ISLAM KHAN
Mobile: 01740147894
Email: jhalakkhan88@gmail.com

