Cover Letter

Date : 04.03.2018                
To,

The Human Resource Department,
[Address of the company]
Subject:  Applying for the position Associate Officer,Training
Dear Sir,

With the reference of your job advertisement for the position of Associate Officer,Training in your organization which is seeking for a qualified and experienced candidate to fill the position and I offer myself as a qualified candidate for the same position. Currently I am working as a Assistant Accessory Purchase Officer in Consumer Knitex Ltd nearly about 2 years I have completed my MBA from the department of Human Resource Management from Bangladesh University of Professionals.
I have been very fortunate to obtain a wide range of experience in RMG Now I am very much interested and dedicated to carry out my further career in HR as this will be uplifting career opportunities for me, which is my strong passion, career goal and vision.

My necessary particulars such as one copy of Curriculum Vitae along with a recent photograph are attached for your kind consideration. Hope, you will give me a chance to show my best talent and efficiency through my enthusiasm and sincerity in works.

Sincerely yours,

Name: Fariha Mohsina Zaman 
Current mailing address: 21mohsinafariha@gmail.com
Contact: +8801676992351
Email: 

Enclosed:

1. One Copy of Curriculum Vitae with sign.

2. One recent Passport size photograph.
