19 October 2018
To

The Human Resource Manager
Staff India
Sylhet, Bangladesh

Subject: Application for the position of Admin Officer in Staff India
Dear Sir/ Madam
In response to the advertisement in Thousand Careers published on 11 October, 2018, I intend to offer myself as a candidate for Admin Officer in Staff India according to my educational background and my experience. I have enclosed my latest copy of full CV as a first step to explore the possibilities of employment with Staff India, Sylhet.

In this connection I would like to inform you that I have completed my BBA (Accounting & Information System) from Leading University, Sylhet, Bangladesh with a CGPA of 2.78 respectively on a 4 scale and MBA (Accounting & Information System) from Metropolitan University, Sylhet, Bangladesh with a CGPA of 3.56 respectively on a 4 scale.

I hope that I shall be able to enhance the quality of your team. I welcome the opportunity   to discuss with you and how I might best assist the Staff India, Sylhet in fulfilling its present institutional needs. I shall be pleased if you contact me for further discussion. 

I am looking forward to your response. 

Sincerely,

Ashik Ahmed
Vill: Sikamhol

P.O: Barlekha-3250

District: Moulvibazar-3200
Enclosure: A latest copy of full CV with a passport size photograph.
