Date: October 25, 2018 

The HR 
Staff India
Subject: Cover letter for the position of Admin officer.
Dear Sir,
With due respectfully I would like to draw your kind attention that, I believe to be an eligible candidate to work as admin officer according to your Job advertisement published on (Date: 03.10.2018) in your website and thousand careers Online job posting, found the requisite candidature in me. 

I have been working for six month REC corporation authority by Grameen phone of distribution officer.

Also I have been working for one month for the position Supervisor of a govt. project the National Household Database (NHD) programme of Bangladesh Bureau of Statistics and Informatics Divison Ministry of Planning .
Have practical experience on team building and capacity development of the Programme staffs and practical skills on advocacy and networking with stakeholders.
 Have practical Knowledge of MS-Word, MS-Excel, MS-PowerPoint and the use of internet browsing which is more relevant to Programme Organizer Position.

Therefore, I hope that your authority would be kind enough to let me go through the selection procedure and thus help me to work as Programme Organizer. 

Sincerely Yours 
Mahabob Rana
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