17th December, 2018
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Managing Director
StaffIndia, Shahjalal Uposhohor, Sylhet


Application for the role of Virtual Assistant


Dear Sir,

I would like to apply for the role of Virtual Assistant which I have seen advertised in The Thousand Careers web portal on 17th December 2018.

I have been worked as a Virtual Assistant for six months and I have experience to work with MS Word, MS Excel, Team Viewer and Data collection from internet. I also enjoy the communication with people both over the telephone and face to face.

I am a patient person who thinks before they speak. I am self motivated in my work and use my initiative at all times. I am very organized and like to work in an organized manner. I take pride in making sure that my work is completed on time and efficiently. 

I have enclosed my CV, if you have any questions, please do not hesitate to contact me and I will be happy to answer any questions that you may have. 

Thank you for taking the time to read my letter and CV and I look forward to hearing from you.



Yours sincerely,

Md. Rakid Hasan Chowdhury      


