Dear, Sir / Madam

I am writing to you with regards to my application for the position Virtual Assistance Staff. I have enclosed my CV for your consideration.

I am graduate in Business Administration at Leading University. I have gained a lot theoretically, and I have enhanced this knowledge with my practical experience.

Through my studies and my work experiences I feel I have a wide extensive range of skills. I have developed computing skills to a high level. I have developed a structured approach to problem solving and improved my ability to logically analyse information and make decisions. All of these factors give me great confidence when presenting ideas in both written and verbal form to varying groups, specific to their needs.

Furthermore, .I believe that involvement in waiting and experience of a team environment increases an individual’s confidence and motivation, as well as developing teamwork and interpersonal skills.

I feel that I am a very dedicated and persistent worker, as I tend to focus a lot on results. I have great team working ability but also the initiative to work alone. I am a highly motivated individual who enjoys the challenge of problem solving, and meeting deadlines in a high speed, challenging environment.

Thank you for taking the time to consider my application. I would be delighted to come for an interview at any time that would be convenient to you and look forward to hearing from you shortly.

Yours Sincerely,

Md. Alimuzzaman

