March 03, 2018
Admin and HR
Staff India
Uposhahar, Sylhet.

Sir,
In response to your advertisement for “Virtual Assistant” published in “Staff India”. I would like to offer myself as a candidate for the same.  My CV is presented herewith in attachment for your kind consideration.
I would truly be obliged if you kindly consider my case and allow me to work as one of your dynamic team.

Yours obediently,
Md. Shamsujjaman
