To,
Staff India
Subject: Application for the post of Admin Officer.   
Sir,

I came to know from an online source that you have requested some persons for the post of  Admin Officer.  I beg most respectfully inform that you going to recruit and I beg to offer as a candidate for the same post. It’s for your kind information that, I have passed M.S.S (Economics) at M.C College, Sylhet under National University from 2011. Otherwise I have completed 3 months of Computer Basic Course from ILA Computer Institute at Sylhet. I have very interested as your given published post. My all academic certificate and necessary documents can be submitted when you are called me for your kind consideration. 
I, therefore, pray and hope that, you would be kind enough to grant me as an Admin Officer and oblige thereby.

Sincerely yours

_________________________________
Mainul Hussain Shamim Mazumder
