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Shahjalal Uposhahar, Sylhet 
Hello Dear,
I’m writing to you regarding the custodian managerial role that opened up recently. I came across the job description your wrote on (Thousand careers), and was delighted to find that my academic accomplishments and work experience meet all of your needed requirements.
I should add that I am not only attracted to this vacancy by its extremely competitive salary and impeccable benefits package, but also by your company’s exceptional reputation in the industry.
I am a committed and motivated individual with a broad range of adaptable skills gained in challenging working environments. At this point, I’ve accumulated more than 1.5 years of experience as a Virtual Assistant at Staff India, Sylhet. I have also to maintain a Computer lab, Hardware troubleshooting, Software installing,   instrument record keeping and assisting the management. I am tremendously excited by the prospect of being able to utilize my knowledge for our mutual benefit.
I strongly believe that I have all the qualities you require for this position, and can assure you that I possess all the abilities needed for the virtual assistant and Computer hardware troubleshooting, Software installing, record keeping.  In conclusion I want to state that I would be very highly appreciative for a chance to prove myself, and look forward to meeting you for an interview.
Sincerely,
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