24th August, 2018  
To
HRM
Staff India.
Sylhet.
Subject:  Application for the post of ‘Virtual Assistant’. 
Dear Sir,

I would like to apply for the job of   the “Virtual Assistant” which was currently advertised on Thousands Careers dated on August 24, 2018. I offer myself as a candidate for this position. 
 I have always enjoyed working with people and think my previous experience will allow me to work as part of the team and to be an effective representative of your college. I am available for interview at any time and could start work immediately. 

Please find enclosed a copy of my CV for more information. I look forward to hearing from you and to develop specialist skills in this area and build a successful career.

Sincerely Yours, 

Tanim Ahmed Chowdhury 

