January 09, 2018
To

The Head of HRD,  
BYLC
Sub: Application for the post of Intern, Research, Monitoring, and Evaluation (RME)
Dear Sir or Madam,
In response to your recent job circular for the post of Intern, Research, Monitoring, and Evaluation (RME) , I would like to present myself as a candidate for the above mentioned post. As I do believe in strong academic knowledge, I assure you that my academic credentials comply with your requirements. This is my last semester of B.A (Hons in English and Humanities) from University of Liberal Arts

(ULAB). Other than this, throughout my life, I have been a regular and attentive student totally maintaining all the standard rules and regulations of the institution. 
Furthermore, for the enhancement of my career, I worked Working as volunteer in Bengal Lights Literary Conclave 2015. Participate in Youth Ministerial 2015 (UNYSAB & DBM).

 International Conference (Language, Literature & Community), Volunteer of Bangladesh (VOB).  I participated in Youth Ministerial 2015 (UNYSAB & DBM).
I bear the truth in mind that punctuality, dedication and loyalty surely bring success in anyone�s life. My life stands on these three principles. For this, it makes me feel that I am the right person for this post. My organization will surely be benefitted by my performance because whatever I give, whatever I do, I do with my full heart and I give my best effort.
So, with humble submission, I would like to wait for my opportunity of the interview and oblige thereby. 

Thank you.

Sincerely Yours,

Nazifa Tasnim,
Enclosure: Curriculum Vitae (Photo Included)
