October 29, 2018

The Advertiser
Staff India

Subject: Application for the post of Admin Officer.

Dear Sir,

In response to your advertisement on the online jobs portal Thousand Careers, I would like to apply for the above-mentioned post. I graduated in Business Administration (BBA) from Sylhet International University, Sylhet, Bangladesh in the year of 2017. I undertook, and successfully completed, a 3-month-long internship at the South East Bank Limited, Bandar Bazar branch, Sylhet. I believe I fit the requirements you mentioned you are looking for in the advertisement.
I hope that you would kindly consider my application. My CV is uploaded along with the application accordingly.
Yours truly,

Jajeb Ahmed Chowdhury 
Cell no. 01834815516

Email: cjajeb@yahoo.com

