26 July 26, 2018
Human Resource Manager
Staff India
House 14, Block E, Rd No. 1 
Sylhet 3100,
Subject: Application for the post of an ‘Internship’.
Dear Sir/Madam,
I am a final year BBA student at Metropolitan University, Sylhet. I am writing to apply for the position of Internship at Staff India, which I saw on the ‘thousand careers’ website. I would like to offer my candidature for the post.
I am a first and accurate writer, confident and result oriented person. I have good communication skills in both English and Bangla. I am a fast learner and I would like to do my internship in your organization. I have advanced computer skills on MS Office, MS Excel, and Power Point and so on.
[bookmark: _GoBack]I have attached my CV for your review. I would appreciate the opportunity to speak with you to discuss my interests and qualifications in more details. Please feel free to contact me via email at pritipaul2000@gmail.com by mobile at +8801760080934.
Thank you for your time and consideration.

Yours sincerely, 

PRITI PAUL

