Mubarok Hossain
Kibria Ladge Puranlane 4/a Zindabazar, Sylhet
Mobile: 01733741088
Azimh4687@gmail.com                                                                                                                                     
Hiring Manager
[bookmark: _GoBack]Staff India
Dear Hiring Manager,
Thank you for the opportunity to apply for the post of “Junior Executive (Cash & Billing)” role at your company. After reviewing your job description, it’s clear that you’re looking for a candidate who is extremely familiar with the responsibilities associated with the role, and can perform them confidently. Given these requirements, I am certain that I have the necessary skills to do the job adeptly and perform above expectations.
Over the period of 4 months during my intern as an “Assistant Account officer” in Leading University at the Office of the Finance & Accounts, Rangmahal Tower Campus, I have developed the skills relevant to the role you are hiring for, including data entry, recording management, vendor & customer communications, maintaining daily accounts such as cash book, ledgers, journals, petty cash book, voucher checking, online admission etc.
Overall I have consistently demonstrated my management, service & organizational ability in every aspect of Intern at Leading University.
After reviewing my resume, I hope you will agree that I am the type of competent and competitive candidate you are looking for. I look forward to elaborating on how my specific skills and abilities will benefit your organization.
Thank you for consideration, and I look forward to hearing from you soon.
Sincerely,
Mubarok Hossain


