Dated: 18.06.2019
To: 
The concern authority
Subject: 
Application for the Position of “Institutional / Organizational Development Specialist or any suitable Position”


Dear Sir, 
Greetings from me. 

I would like to express my interest to work with you for the position of “Institutional or Organizational Development Specialist or any relevant Position” of your organization or your relevant projects.  

I would like to mention here some my skill and experience support for relevant position like as- 

· Vastly experienced in implementing Multi-sectorial, Bilateral development projects with especial focused in program planning, designing, developing and managing program interventions aiming at poverty reduction of the poor in the coastal and other part of Bangladesh; To Commendable experience in people’s participation, community mobilization,  formation & institutional development of Water Management organization/other field level institutions, and capacity building.

· I have been working in community development program last 27 years in the area of institutional development, Water Management Organization strengthening and community participation of deferent multi-disciplinary, multi sectorial and bilateral donors funded projects like as Southwest project, Blue Gold program, Char Development and Settlement Project (CDSP), Early Implementation Projects (EIP) and Command Area Development (CAD) Project funded by the GOB, the Royal Netherlands, WFP, IFAD & ADB . 

· Have extensive practical working experience with program implementation, office and field management; establishing and strengthening people’s oriented organization such as Water Management Organizations, Farmers/Fisheries organization, Social Forestry Group, Tube-well User Group, Market Management Committee, Labor Contracting Societies, NGO microcredit and Entrepreneur group and other local level organizations to ensure community participation in all stage of project cycle. 

· Develop and conducting workshop/training, prepare training curriculum, module and materials. 

· Support in different projects to participatory planning, designing and implementation to the program, and assist operation and maintenance for smooth functioning of the program. 

· Prepared and contributing technical reports, Feasibility Study reports and progress report.
I am confident enough to render high quality services in carrying out all responsibilities as required by the position. Attached herewith my CV attached for your kind consideration. 

Therefore, I would be grateful to you if you give an opportunity to participate in the competition.  
Thank you. 

Sincerely yours 

(Md. Maksudur Rahman)
