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Curriculum Vitae

MOHAMMAD SHEFAT ULLAH

Accounts Officer 

AEGIS TEXTILE/SPINNING & COTTON MILLS LTD.

40 Karwan Bazar (6th Floor) Dhaka – 1215.

Office Telephone No – 8144930, 8144931, Ext – 21 

Personal Mobil No – 01852829996, 01734419211 

Email Address – md.Shefatullah@ Gmail.com


Name 


:
Mohammad Shefat Ullah.

Father’s Name

:
Mohammad Ashik Elahi.

Mother’s Name

:
Mrs Satara Bagum.

Permanent Address
:
Vill
:
Monpura.






P.O 
:
Monpura.






P.S
:
Kachuya.






Dist
:
Chandpur.

Present Address

:
Mohammad Shefat Ullah






Aegis Cotton Mills Ltd.





40 Kawran Bazar (6th floor)






Dhaka – 1215
Date of Birth

:
10th February 1982.

Nationality


:
Bangladeshi (By Birth)

Religion


:
Islam.

Education Experience

Name of Exam

:
S.S.C

Subject


:
Humanities

Year



:
1998

Division


:
2nd Division

School


:
New Model High School

Board



:
Dhaka Board

Name of Exam

:
H.S.C

Subject


:
Commerce

Year



:
2000

Division


:
2nd Division

School


:
Central Ideal College

Board



:
Dhaka Board

Name of Exam

:
B.Com (Honors)

Subject


:
Accounting

Year



:
2004

Division/Class

:
3rd Class

School/College

:
Govt. Titumer College

Board



:
National University 

Computer & Other Skill



Operating System  

:





Application


:



Data Base Software
:


Presentation Software
:


Accounting Software
:



Others


:

Total Experience
:
09 years 5 months 10 days +
Employment Record

Period


:
22nd July 2009 to Till to -

Position


:
Accounts Officer (Head Office)

Organization

:
AEGIS COTTON MILLS LTD.






AEGIS TEXTILE MILLS LTD.






AEGIS SPINNING MILLS LTD.

Task Handle                     :

1. 
Budget Preparation & Petty cash maintenance.

2. 
Cash, Bank & Journal Voucher Preparation.

3. 
Maintaining Cash Book & Ledger.

4. 
Checking & Verifying Local Purchase.

5. 
Daily & Monthly Receipt & Payments.

6. 
Factory & Head office Salary Checking & Preparation

    
Top Sheet Adjustment & Other Related works.

7. 
Checking & Maintaining Commission of Party Bills .

8. 
Keep the record of all preformed invoice, export L/C, 

    
export documents, Sales report etc.

9. 
Prepared & Reconciliation of Monthly Production 

   
& Sales Statement. Checked & Record Various Sales related Bill.   

10. 
Preparation of Overdue interest statement.

11. 
Helping of yearly Accounts.  

12. Maintenance of Party Ledger.    

13.
Maintenance of Advance Register.                                                                                                                            

14.
All Cash related Voucher posting (Tally Software)
Period


:
11th July 2005 to 21st July 2009

Position


:
Asstt: Accounts Officer (Factory)

Organization

:
AEGIS COTTON MILLS LTD.

Task Handle


:


1. Checking of daily Cash book/Ledger, 

2. Time Card (Attendance), Payroll sheet Of Workers.

 
3. All Type Of Voucher.

 
4. Prepared Monthly Attendances and Salary Sheet of 

    Officer/Staff &Workers.

 
5. Distribution of salary in all officer & Staff.

 
6. Checking Factory Petty cash statement.

7. Necessary action against put off dismissed. Prepared Final bill, Held up 

    Bill, Overtime bill, Unpaid bill, Bonus bill, E.T.C.

8. Necessary action in New Join (Workers), Confirmation, and Increment.
Social Activity
:


Awarded by Bangladesh Scout for many social Activities.

Awarded by Bangladesh National Cadet Core (B.N.C.C) for many social Activities.

Md. Shefat Ullah

Accounts Officer

Aegis Cotton/Textile/Spinning/Mills Ltd.

Word Processing Program Such as – Microsoft Word, Lotus 1-2-3, Microsoft 


Excel, Word E.T.C





Windows Xp, Windows 2000, and Windows NT.





Microsoft Access.





Microsoft Power Point





Hardware & Troubleshooting








�





Tally
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