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	Name
	:
	Md. Kamrul Hassan



	Contract Phone No
	:
	01913531491, 01819079025, 


	Email
	:
	Khassannb@yahoo.com



	Mailing Address :
	Permanent Address :


	230/4, East Nakhal Para (3rd  Floor)

	Vill. – Shahedagoap, P.O. - Sonakanda

	Tejgaon, Dhaka - 1215
	P.S. – Moradnagar, Dist. - Comilla


	Objective :


	Aiming for employment with strong sense of responsibilities, professional skills and eager to contribute in the field of Accounts, Finance, Costing & Administration.



	Career Summary:


	I have completed Masters in Accounting & fellow member of ICGAB (F-173) and have over 23 years working experience in the Construction firm, School, Amusement park, Real Estate Company, Garments, Ready-mix  and manufacturing Company. I worked at Concord Group as Deputy General Manager (Banking & Finance) in Corporate Finance & Accounts Department and Advanced Software & IT services Ltd. As General Manager (Ops). Now I am working at Miracle Industries Ltd. as Assistant General Manager (Corporate F&A).


	Key Responsibilities :


	*Financial Reporting (Monthly/Qtrly/Yearly) * Budget monitoring, * Daily Receipt & Payment report * Group Liability position (Daily/ monthly) * Payables & Receivables * Daily Bill/Voucher Checking/approval * Loan processing / renewal and *Co-ordinate & supervise the financial activities of the company.


JOB ……. E X P E R I E N C E

(Started with the most recent)
Work Experience 1

	Organization
	:
	Miracle Industries Ltd.


	
	
	Miracle industries Ltd. is mainly engaged in manufacturing and selling of different types of WPP and FIBC bag in domestic and abroad. Other Concern is Bangladesh Masterpack Ltd. 100% export oriented FIBC bag manufacturer join venture with Netherland and Techno Economy Ltd is engaged in manufacturing and selling of different type of WPP bag in domestic. 113/B (3rd Floor), Tejgaon I/A, Dhaka-1208.


	Position
	:
	 Assistant General Manager (Corporate F&A)


	Duration of Job
	:
	09.08.2017 to till date


	Key tasks
	· 
	Supervise day to day operation of Accounts department.

	
	· 
	Chart of Accounts review & restructuring as per companies requirement. 

	
	· 
	Bills & Payment approval authority as per management decision. 

	
	· 
	 Check vouchers and to ensure proper charging of expenses as per   

 approved budget

	
	· 
	Capable of forecasting, budgeting, financial planning and implementation 

	
	· 
	Plan, Control, Coordinate and Supervise the overall financial activities of the Company.

	
	· 
	Check all receivables and advance on a regular basis and follow up with individual account accordingly after consultation with head of Finance to adjust the outstanding balance

	
	· 
	Supervision of Accounts maintenance as per Group Accounting policy under the Accrual basis

	
	· 
	Make sure that all the procurement vouchers are correct and maintaining the Group Accounting Policy by the procurement department.

	
	· 
	Reconcile the data in the system with the physical vouchers.

	
	· 
	Supervision of Journal Voucher preparation whenever required to closed the books on quarterly basis and make sure all adjustments are updated.

	
	· 
	 L/c (Import) Monitoring up to retirement stage.

	
	· 
	Financial Statement submission on the monthly / Quarterly and yearly basis or whenever required by the Management

	
	· 
	 Dealing with Bank and financial institution for loan processing.

	
	· 
	Preparation of Loan Payment Schedule and submission to management for approval.

	
	· 
	Preparation of Group Liability position on regular basis

	
	· 
	Monitoring Factory administrative work 

	
	· 
	Any other work as per management instruction


Work Experience 2
	Organization
	:
	Advance Software & IT Services Ltd.


	
	
	ERP Software and IT service provider in Bangladesh. Concord Centre Point, 8th Floor, (Unit#F), 14/A, Tejkunipara, Farmgate, Tejgaon, Dhaka-1215 


	Position
	:
	General Manager (Operation)


	Duration of Job
	:
	01.02.2015 to 31.07.2017


	Key tasks
	· 
	Supervise day to day operation.

	
	· 
	Chart of Accounts preparation for ERP software as per companies requirement. 

	
	· 
	Real Estate ERP Software Development & Implementation Monitoring. 

	
	· 
	Manufacturing/ Pharmaceuticals ERP Software Development & Implementation Monitoring. 

	
	· 
	Digital KPI Development & Implementation Monitoring at Rupayan Group. 

	
	· 
	Dealing with Company/Client. 

	
	· 
	Supervise operational team.

	
	· 
	Financial Consultancy 

	
	· 
	Dealing with Bank/ Leasing etc for loan processing.


Work Experience 3
	Organization
	:
	CONCORD GROUP OF COMPANIES



	
	
	Largest Real Estate & Construction Organization including manufacturing of construction products (RMC, Block etc), Garments, Interior Decoration and introducing a theme park Fantasy Kingdom & Foys Lake in Bangladesh. Concord Centre, 43, North C/A, Gulshan, Dhaka.


	Department
	:
	Corporate Finance and Accounts



	Position
	:
	Deputy General Manager (Banking & Finance)



	Duration of Job
	:
	25.06.2013 to 31.01.2015


	Position
	:
	Asstt. General Manager (Banking & Finance)

	Duration of Job
	:
	25.10.2010 to 24.06.2013

	Position
	:
	Senior Manager (Banking & Finance)

	Duration of Job
	:
	08.04.2006 to  24.10.2010

	Key tasks
	· 
	Dealing with banks, Leasing and insurance companies, 

	
	· 
	Liaison and meeting with high officials of banks for bank loan purpose.

	
	· 
	Preparation of project profile.

	
	· 
	Prepare bank loan documents i.e board resolution, application, CIB undertaking.

	
	· 
	Proposal submission to bank after signing from board of directors.

	
	· 
	Pursue to the bank and time to time various documents provide to bank as per their requirement.

	
	· 
	After sanction advice received, take initiative mortgage formalities through legal department.

	
	· 
	Documentation process.

	
	· 
	Processing of proposal for bank loan payment.

	
	· 
	After approval ensure that loan installment are paid regularly to avoid Bangladesh banks SMA/Classification.

	
	· 
	Submission proposal and communicate with bank for loan re-schedule if required

	
	· 
	Preparation of bank loan payment statement.

	
	· 
	Preparation of yearly accounts for bank loan

	
	· 
	Supervision of back lock Accounts up-gradation

	
	· 
	Overall monitoring & supervision Ready-Mix unit

	
	· 
	Exercise budgetary control on material consumption of RMC unit

	
	· 
	Execute various financial functions such as fund management, planning, budgeting, auditing, forecasting, and various analyses viz. financial, revenue & variance analysis

	
	· 
	Supervision of day to day operation of Real Estate, RMC & Garments Division

	
	· 
	 Monitoring of Annual Operation Plan (AOP)

	
	· 
	 Check vouchers and to ensure proper charging of expenses as per   

 approved budget

	
	· 
	Check all receivables and advance on a regular basis and follow up with individual account accordingly after consultation with head of Finance to adjust the outstanding balance

	
	· 
	Processing for insurance premium payment statement.

	
	· 
	Dealing with creditors, debtors, contractors etc.

	
	· 
	After approval bills are submitted to concern accounts department for payment.

	
	· 
	Daily share market monitoring through internet (Secondary Market)

	
	· 
	Liaison with Broker house to sell & buy of shares.

	
	· 
	Daily Sale and Buy statement preparation

	
	· 
	Monthly share trading reports submit to Management.


Work Experience 4
	Organization
	:
	SCHOLASTICA GROUP (ASCENT Group)

	
	
	Scholastica is a Leading Educational & Service Oriented Group Consisting of Scholastica (Pvt.) Ltd., Scholastica Transport Services (Pvt.) Ltd., Office & Home Solutions (Pvt.) Ltd., Printcraft Co. Ltd., Etcetera Bangladesh (Pvt.) Ltd. And Imagine Bangladesh Technologies (Pvt.) Ltd.


	Department
	:
	Corporate Finance and Accounts



	Position
	:
	Manager (Finance & Accounts)


	Duration of Job
	:
	01-07-2003 to 06-04-2006


	Position
	:
	Asstt. Manager (Finance & Accounts)


	Duration of Job
	:
	01-03-2002 to 30-06-2003

	Position
	:
	Accounts Officer ( Finance & Accounts)


	Duration of Job
	:
	01-06-2000 to 28-02-2002



	Key tasks
	· 
	Accounts system up gradation.

	
	· 
	Supervision of Accounts maintenance as per Group Accounting policy under the Accrual basis.

	
	· 
	Supervision of Recording, Summarizing, Analyzing and Interpreting.

	
	· 
	Ensure to input accounting data to the system regularly by the data entry operator.

	
	· 
	Check vouchers and to ensure proper charging of expenses as per approved budget.

	
	· 
	Check all receivables and advance on a regular basis and follow up with individual account accordingly after consultation with head of Finance to adjust the outstanding balance.

	
	· 
	Preparations of Financial statement – Income Statement, balance Sheet and Cash Flow Statement.

	
	· 
	Make sure that all the procurement vouchers are correct and maintaining the Group Accounting Policy by the procurement department.

	
	· 
	Reconcile the data in the system with the physical vouchers.



	
	· 
	Supervision of Journal Voucher preparation whenever required to closed the books on quarterly basis and make sure all adjustments are updated.

	
	· 
	Make sure reconciliation with payroll / HR Dept. regarding PF,SD, Employee Tax deduction statement are done.

	Reporting to the Management :

	
	· 
	Daily Receipt & Payment statement preparation.

	
	· 
	Financial Statement submission on the monthly / Quarterly and yearly basis or whenever required by the Management.

	
	· 
	Reporting to the overall Financial activities of the Company like Budget variance statement, Fixed Asset Schedule, Insurance etc.

	
	· 
	Complete Financial Statement submission like Income Statement, Balance Sheet by the chart wizard.


Work Experience 5
	Organization
	:
	Tejgaon Engineering & Construction Co. Ltd.



	
	
	Tejgaon Engineering & Construction Co. Ltd. Is a service oriented organization doing business in Construction work in govt., semi-Govt. department



	Department
	:
	Finance and Accounts



	Position
	:
	Accountant



	Duration of Job
	:
	June 1995 to May 2000



	Key tasks
	· 
	Daily Receipt & Payment statement preparation.

	
	· 
	Project Expense statement.

	
	· 
	Recording, Summarizing, Analyzing and Interpreting.

	
	· 
	Preparations of Financial statement – Income Statement, balance Sheet.

	
	· 
	Check all receivables and advance on a regular basis and follow up with individual account accordingly to adjust the outstanding balance.

	
	· 
	Check vouchers and to ensure proper charging of expenses as per approved Bill.


A C A D E M I C …………….. Q U A L I F I C A T I O N
	Name of Degree


	University / Board
	Year
	Class / Division

	Post Graduation
(M.Com in Accounting)
	Dhaka University
	1989
(held in 1993)
	2nd Class

	Graduation
(B.Com)
	Dhaka University
	1987
	2nd  Class

	HSC

	Dhaka Board
	1985
	2nd Division

	SSC

	Dhaka Board
	1983
	1st Division


P A R T I C I P A T E D ………….. T R A I N I N G    P R O G R A M S
	Title


	Institute
	City
	Year
	Comment

	Tally – Accounting & Inventory Management System
	BITS Solution Ltd.
	Dhaka
	2000
	New features, tally ODBC, Reporting, Special key combinations and others

	VAT & Tax
	ICMAB
	Dhaka
	2004
	Consciousness about the Govt. VAT & Tax


EXTRACURRICULAR……  ACTIVITIES
	* Windows * MS Word * MS Excel * Microsoft Power Point * E-Mail Browsing*internet Browsing and computerized accounting software Tally.


M E M B E R S H I P

	The Institute of Certified General Accountants of Bangladesh. ( F-173)


	Personal Detail 
	:
	

	Fathers Name
	:
	Late Md. Abul Kashem.

	Mothers Name
	:
	Late Mrs. Sufia Khanam

	Date of Birth
	:
	2nd December 1968.

	Nationality
	:
	Bangladeshi by Birth.

	Religion
	:
	Islam

	Marital Status
	:
	Married

	Present Salary
	:
	80,000/-

	Expected Salary
	:
	85,000/-


Reference :

	Name
	:
	Mr. Md. Mujibur Rahman, FCS, FCMA
	Name
	:
	Mr. Abdul Karim, FCMA

	Position
	:
	Chief Financial Officer
	Position
	:
	Executive Director (F&T)

	Company
	:
	Miracle Industries Limited
	Company
	:
	Concord Group

	Address
	:
	113/B (3rd Floor), Tejgaon Industrial Area, Dhaka-1208
	Address
	:
	43, North C/A, Gulshan-2, Dhaka-1212

	Phone (Office)
	:
	88-02-8870032-35, 01777709703
	Phone (Office)
	:
	8814028, 8814030,8819146 

Ext.-1905

	Mobile
	:
	01711521503
	Mobile
	:
	01913531490

	E-mail
	:
	cfo@miraclebd.com
	E-mail
	:
	karim@concordgroup.net


	Signature :………………………………..
	Date :………………..


Curriculum Vitae





Of Md. Kamrul Hassan














