
Date-28-03-2020

To
Human Resource department
Sesempur workshop


Subject: Application for the Post of  “Senior Manager Programs ”.

Dear sir,
In response to your advertisement published  in “The bdjob.com”  March 19 2020,  that you are going to appoint a” Senior Manager Programs” in your Office.  I have the honor to offer myself as a candidate for the same.
In support of my candidature my cv containing requisite particulars is enclosed here with for your kind consideration. 
I hope that you would be kind  enough to offer me an opportunity to face the interview to prove my worth for the Post.  





Yours faithfully 
SM NurSiddiqulZahid
Phone: 01718-693225












Contact Address:
SM NurSiddiqulZahid
House: Lili vila
C/O: SM Zahidul Haque (Retired Police officer)
Village: Professorpara (Nuniagari), Post office: Palashbari.
Police Station: Palashbari, District: Gaibandha-5730.
Email: nursiddiqulzahid@yahoo.com
Phone: 017856-289915/01718693225
SM  Nur  Siddiqul  Zahid
Objective:
Achieving a dynamic & Challenging job to utilize my academic back ground and as well as experience for the interest of my employer and  build up a satisfactory and fruitful career.

Career Summary:
I worked at PROSHIKA International,  CARE  International, BRAC International and  Still now Friends Association.

Current Employment :      Total year of Experience: 21 Years

Position: Head of HR & Admin. 1st January 2009 to still now. (11 years)
Organization  Name: Friends Association, (Multipurpose)
Organization  location: Dholvanga, Palashbari, Gaibandha.
Duties and responsibilities: (Program director)
1.Follow up and Monitoring all activities.
2.Loan Project approval.
3.Fund  create.
4.Meeting Attend and Decision making.
5.Communicate with partner NGO and social mobilizing.
6. Project implementation.
7. Communicate with local Government, District Government and Stake holder.
8. Preparing document for email.
9. Administrative,  logistics support and coordinating for all staff.
10. Meeting arrange, travel management, keeping confidential note.

Experience History :
(Program organizer-WASH) (August 2006 to December 2008) (Two Years)
Organization Name: BRAC INTERNATIONAL
Organization location: Sharasti, Chandpur.
Duties and Responsibilities:( PO, Water sanitation and Hygiene Project)
1. 50 Staff management
2. Supervision & Monitoring
3. Performing the implementation WASH program                              
4. Training & Motivational work.
5. Communicate with GO, NGO & Stake holder.
6. Tube well Setup Marketing.                                                                                                                                    Page: 1
Position: (Supervisor-NNP) (5th February 2005  to 30th July 2006) ( Two years)
Organization Name: BRAC INTERNATIONAL
Organization location :Nesarabad, Pirojpur.
Duties and Responsibilities:(SUPERVISOR, National Nutrition Project)
1.Supervision and Monitoring.
2.Communicate with GO, NGO, Stake Holder.
3.Performing the implementation NNP.
4. all staff Management, leave, salary, Conveyance management.

Position: Supervisor ( 8th July  2004 to 30th December 2004) (six month)
Organization name: CARE BANGLADESH ( Support NGO LUSTRE)
Organization  Location: Chalkrampur, Natore. Phone: 017162787
Duties and Responsibilities:( SUPERVISOR, HIV/AIDS PROJECT)
1.Trainee selection and Training conduct with sex worker .
2.Hiv and Aids project implementation work.
3.Follow-up, Condom distribution  to sex worker.
4.Visitresidence Hotel, Railway station and Cinema hall way.
5.ChangeSexworker  behavior and work.
6.Meeting  conduct with Local Society  leader, stakeholder.
7.Communicate with Police station and civil surgeon office.


Position: Senior Field Organizer (4th July 1998 to 7th July 2004) ( six Years)
Organization Name: Proshika International
Organization Location: Sonatola, Bogra.
Duties and Responsibilities: (SFO, Credit and NFPE Project)
1.Supervision and Monitoring three Association in a day.
2.Loan distribution& Collection by installment.
3.Group Selection for loan and conduct meeting.
4.Number of  Association&  Group leader making.
5.NFPE school follow up and monitoring.
6.Peoples theater show in  verities  village. 
7.Training  conduct with Village Association member.



Academic qualification:


	Exam title
	Concentration/Major
	Institute
	Result
	Pass Year
	Duration
	Achievement

	MBA
	Human Resource Management
	Uttara university
	CGPA-3.42
 Out of  4
	2012
	Two years
	 First Class

	MSS
	Political Science
	Dhaka College,
National University.
	Second  class
	1996
	Two years
	N/A

	BSS
	Social Science
	PalashbariGovt College, National University
	Third  class
	1993
	Two years
	N/A

	HSC
	Science
	PalasbariGovt College, Rajshahi Board,
	Second division
	1991
	Two years
	N/A

	SSC
	Science
	Palashbarism Pilot School
Rashahi Board
	First division
	1989
	Two years
	Two subject 
Letter mark  (Math, wood work)
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Training Received:
	SL
	Training Title
	Topic
	Institute
	Country
	Location
	Year
	  Duration

	1
	Social Compliance and labor law
	Social Compliance, Buyer code of Conduct, labor law
	Small and Cottage Industries Uttara, Dhaka
	Bangladesh
	Uttara
Dhaka
	2017
	17-09-17 to 21-09-17 (Five days)

	2
	MIS
	Management information System
	Small and Cottage Industries Uttara, Dhaka
	Bangladesh
	Uttara
Dhaka
	2011
	06-02-11 to 10-02-11 (six days)

	3
	Industrial Management
	Big industry & Garment industry Management
	Small and Cottage Industries Uttara, Dhaka
	Bangladesh
	Uttara, Dhaka
	2011
	19-12-11 to 23-12-11(Five days)

	4
	Office Management
	Private or public office 
Management
	Small and Cottage Industries Uttara, Dhaka
	Bangladesh
	Uttara, Dhaka
	2010
	08-08-10 to 12-08-10 (Five days)

	5
	HRM
	Human resource management
	Bangladesh institute of 
Management, Dhanmondi, Dhaka
	Bangladesh
	Dhanmondi
Dhaka
	2010
	06-06-10 to 10-06-10(Five days)

	6
	WASH
	Water, Sanitation & Hygiene
	BRAC TERC SYLET
	Bangladesh
	Sylhet
	2007
	24-03-07 to 05-04-07 (Two week)

	7
	Basic Health Training 
	(EHC & TB)
	BRAC TERC BARISHAL
	Bangladesh
	Barishal
	2006
	02-12-06 to 14-12-06 (Two week)

	8
	Capture & Recapture
	Customer Hunting
	CARE
	Bangladesh
	NATORE
	2004
	One day(24 hour)

	9
	Development organization
	How can develop organization
	PROSHIKA Kaita
Training center
	Bangladesh
	MANIKGONJ
	1999
	3th April to 15th April

	10
	Peoples theatre
	Peoples theatre, 
Group theatre,
	PROSHIKA, Gabtoli Training center,
	Bangldadesh
	BOGRA
	1999
	20th August to 26th August




Professional Qualification:
	Sl
	Certification
	Institute
	location
	From
	To

	1
	Spoken Course
	Uttara, University
	Uttara, Dhaka
	1st May  2012
	1st October 2012 (six month)

	2
	Computer Course 
	Bangladesh technical education board  Dhaka.
	Natore
	1st October,2004 
	1st January 2005
(Three month)

	3
	Secretarial Course 
	Youth development center
	Magbazar, Dhaka
	1st July 1995
	30th June 1996, (one year)



Career and Application information:
Available for Full time
Present salary: 31,000
Expected Salary: 75,000
Preferred job category: Project base Job/Contractual job.
Preferred Country: Bangladesh
Preferred organization types: NGO

Specialization:
	Field of Specialization    
	Description

	Training and Development   
	HRM, Office Management, Stake holder manage, Marketing, Computer skill, Motivation power.
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Extra curriculum Activities
I Received a Praise letter  as a NGO Workerfrom ADAB ANUSANGATON in  Rajshahi and Rongpur NGO Zone 

Language Proficiency:

	Language
	Reading
	Writing
	Speaking

	English
	High
	Medium
	Medium

	Bangla
	High
	Medium
	High



Personal Information:
Name: SM Nur Siddiqul Zahid
Father’s Name:  Late SM Zahidul Hauqe
Mother’s Name: MS  Nurjahan begum
Date of Birth: 01-03-1974
Gender: Male
Marital Status: Married
Religion: Islam
Nationality: Bangladeshi
National Id No: 8661904188
Driving License No: DK0784448CL0003
Permanent Address: Village: Nuniagari,  Professorpara (Near Animal Hospital)
                                       Post Office: Palashbari
                                       Police Station: Palashbari
                                       District: Gaibandha
                                       Pose code: 5730                                      

Reference:

1. Name: Amirul Islam
Designation: Sector Specialist (Wash)
Organization: BRAC INTERNATIONAL
Email: amirulislam276@gmail.com
Phone:01844-530276

2. Name: SafiqurRahaman
Designation: District Manager
Organization: BRAC INTERNATIONAL
Email: Safiqul.ifl@brac.net
                Phone: 01730-351250

3. Name: Moklesur Rahaman
Designation: Managing Director
Organization: FRIENDS ASSOCIATION
[bookmark: _GoBack]Phone: 01789-581148

Signature
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