Curriculum Vitae of
Suheba Akhter

  
Personal Det
                                          Name: 	      Suheba Akhter
	Father’s Name:	Mir Faruk Ahmed
	Mother’s Name:  	Rahela akhter
	Date of Birth: 	1st January 1990
	Sex:	Female
	Religion:	Islam
	Nationality:	Bangladeshi
	Marital Status:	Single

Contact Details:
	Present Address:	16/B Mitali,Kharpara,Mirabazar
		Sylhet 3100

	Permanent Address: 	Vill: Murirgul
		P.O: Barlekha,
		P.S: Barlekha
		Dist: Moulvibazar
		Sylhet 3100

	Mobile Number: 	+88 01757266550
		+8801732695638

	E-mail Address:	suhebaakhter@gmail.com
		

Working Experiences:
		Company Name	: Staff-India (UK based IT Company)
			 Position	: Business Development Manager
			Duration	: 9 months running( 1st  January 2013)
        	        Company Address	: Staff India, 501 International House,
       				        	   223 Regent Street, London W1B 2QD
     		      Sylhet Office	: Block-E, R-1,Uposohor, Sylhet.
        Web	: http://staff-india.com/









Educational Qualifications:

	
Name of The Examination
	
Group/ Subject
	
Year/ Session
	
Grade/ GPA
	
School/College/ University
	
Awarding Board

	
S.S.C
	
Arts
	
2006
	
3.19
	
Barlekha Girls High School, Barlekha
	
Sylhet
Education Board

	
H.S.C
	
Business Study
	
2008
	
4.50
	
Narishiksha Academy Degree College.

	
Sylhet
Education Board

	
BSS (Honours)
(4 years course)
	
Economics
	
Running Final Year
	
-
	
Sylhet Govt. Womens College
	
National University





Knowledge & Skills: 
· Fluent verbal and written communication skills in English language 
· Operating knowledge of Microsoft Office products. 
· Understanding and the ability to install and configure servers and workstations (Microsoft/Unix/Thin Clients) including operating system software to component level. 
· Installation and configuration of end user applications and software. 
· Good knowledge on Social Media Marketing and Data Entry Level.



Personal Profile: 
I am hard-working, honest, and reliable and considered mature for my age. I am able to multi-task and I can work under pressure with a positive mind-set. I am an effective communicator both in Bengali and English Language and like to working in groups in effective environment. I am also good at working independently. I think my most important aspect is that I am enthusiastic, self-motivated and committed to continuous educational/ professional development. I am able to work both as part of a team and on own initiative. To the best of my knowledge I bear a good moral character and did not take part in any activity subversive of discipline of my country.


Hobbies and Interests: 
I am devoted to listing music, travelling, innovating and exploring new places. I like watching nature and science TV Documentary, cultural programmes and English movies. 
 

References: 


01. Ahsan Habib
Professor and Head
Department of CSE
Metropolitan University, Sylhet
Cell No: +88 01915796886   


02.Md.Amirul Islam
Professor of Economics Department
Sylhet Govt.Alia Madrasha,Sylhet
Cell No: +88 01712575396
 
              
        Suheba                                                              
______________________
(Suheba Akhter)
Date:04.11.2013.2013

