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Tahmina Kabir
House No: Ka-156/1/, Khilkhet School Road,  Dhaka-1229.
Mobile: 01678629092,01677714300,01677714292
E-mail: elamoni2010@gmail.com

Career Objective

Seeking an opportunity to work with excellence in a well established organization where I may utilize my skills and abilities to add values in self and group.
Career Summary[image: ][image: ]

1) Working as a HR & Admin and Accounts, at Coordinate Developments Ltd. From 01-06-2011 to till now.	
Academic Credentials
			
Course Name			: Secondary School Certificate (S.S.C.)
Institution				: Kurmitola High School
Name of the Board		: Dhaka
Group					: Business Studies
GPA					: 4.50/5.0 Scale
Passing year                  :2002
				
Course Name			: Higher Secondary School Certificate (H.S.C.)
Institution				: Shahid Bir uttam lft. Anwar Girls College
Name of the Board		: Dhaka
Group					: Business Studies
GPA					: 4.00 / 5.0 scale
Passing year                 :2004

Course Name			: Bachelor of Business Studies (BBS)
Institution				: National University
Department				: Management	
Result					: 2nd Class
Passing year                 :2011

Course Name			: Masters of Business Studies (MBS)
Institution				: National University
Department				: Management
Result					: 2nd Class
 Passing year                :2013


Special Skills
COMPUTER SKILL:
Operating System			: Windows 1998/XP
Software Applications		: MS Office, Internet Browsing, Email.


LANGUAGE FLUENCY:

Fluent and have strong communication skill in the following languages:
· Bangla (as native)
· English (as international)

Strengths

· A thorough, bilingual, energetic and hard working person
· Able to work under pressure & flexible to adopt with change
· Self motivated for learning and taking responsibility
· Communicative and Friendly

Personal Details
Full Name                    :Tahmina Kabir
Father’s Name			: Humayun Kabir
Mother’s Name			: Shahanaz Jabin
Date of Birth			: 20th November, 1987
Marital Status			: Single
Permanent Address		: House No: Ka-156/1/, Khilkhet School Road, Dhaka-1229. 
Present Address			: So.
National ID No			: 2693717197555
Blood Group 			: A+
Religion				: Islam
Nationality				: Bangladeshi (by birth).

Interest

· Internet Browsing. 
· Reading Books and Newspapers
· Traveling 
References
S. M. Rashiduzzaman (Ripon)
      Designation          :            Chairman
      Address                :            House#32(4th floor), Road#20, Sector# 03, Uttara, Dhaka-1230.
      Contact                 :            +8801676938368.

Salauddin Babu
       Designation         :             Director.
       Address               :             House#20(2nd  floor), Road#14, Sector# 07, Uttara, Dhaka-1230.
       Contact                :            +8801673618823

Certification


        I certify that all the information stated above of this resume is true and completed to the best of my knowledge.  
     
 
          
	


         Tahmina Kabir
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