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MD. ZILLUR  RAHMAN
Address: Holding No # 473/7, Porssims ShewraPara, 
Mirpur, Dhaka , Bangladesh
Cell: +88 01723468877
E-mail: zillur83@gmail.com


Career Objective: 
To pursue a challenging career in a leading and well-reputed organization where enthusiasm, sincerity, honest, hardworking, excellent environment and motivation factor will help and support me to utilize my knowledge for professional gain.


Summary of Professional Skills:
· Graduate with a diploma in Computer Science & technology.
· Possess Good knowledge of Server maintenances, Networking/Hardware Troubleshooting, MS Word, MS Excel and MS Power-point.
· In-depth knowledge of entering data fields into computer in Windows.
· Ability to learn new techniques in minimum possible time and adapting the same when required.
· Passionate to deliver outstanding results through consistent hard work.
· Ability to adapt according to the situational requirements and maintain a harmonious relationship with co-workers.
· Responsible, hard-working with efficient time-management skill.


Employment History:

Current Job:
Office management & Communication Specialist, July 01, 2018 to till date.
Young Genius Bangladesh Ltd, Banani DOHS, Dhaka 
[bookmark: _GoBack]Duties/Responsibilities: 
· Acting as Check Online Application
· Data Center Monitoring
· File Management 
· Capable to communicate with vendor, clients and partners.
· Capable to coordinate with Administration, Technical team, Bank and others required.
· Capable to coordinate with local and foreigners delegates.     
· Referred difficult issues to upper management while maintaining positive rapport with customers.


Previous Job : 
Enrollment Executive, March 24, 2017 to June 30, 2018.
High Security driving License Project, 
Tiger IT Ltd, Dhaka Bangladesh
Duties/Responsibilities: 
· Worked Biometric   
· Acting as Check Online Application
· Data Center Monitoring
· File Management 

Creative & Design Department, 01 Feb 2016 to 20 Sep 2017
OiiO International Ltd, Badda,  Dhaka
Duties/Responsibilities:
· PHP Basic, ASP.NET, MySQL,& Server Maintains
· Network Operation Center (NOC) 
· Maintenance Normal Trouble in Server and generate Report 
· Adobe Photoshop 
· HTML, SCC, Java script

Educational Record:

	Exam Title
	Concentration/Major
	Institute
	Result
	Passing Year
	Duration

	M.S.S(Mast’s) 
	        Economics
	Govt. Edward College, Pabna.
(N U)
	Second Class  
	2011
	1 Years

	B.S.S(Hon’s)
	       Economics
	Govt. Edward College, Pabna.
(N U)
	Third Class  
	2010
	4 Years

	H.S.C
	Humanities
	Pabna College, Pabna. Rajshahi Board.

	GPA : 3.60

	2006
	2 Tears

	S.S.C
	Humanities
	Mohime condro jubele high school, Pabna. Rajshahi Board.

	GPA : 2.56

	2004
	-





PROFESSIONAL CERTIFICATION :  Advanced Diploma Certificate
                                                                     Registration No : SGD4315R26
                                                                     Session : 2010-2011


TRAINING : 
	Training Title
	Topic
	Institute
	Location
	Year
	Duration

	Diploma in Computer Science & Technology
	Fundamental of Networking, Hardware, Internet, Fundamental of DOS & Windows, MS Word, MS Excel, MS Access, MS Power point.
	National Youth Training Centre
	36/7, Mirpur road, Dhanmondi, Dhaka-1205
	2010-2011
	1 year




Skills : 

● 	Capable to communicate with vendor, clients and partners.
● 	Capable to coordinate with Administration, Technical team, Bank and others required.
● 	Capable to coordinate with local and foreigners delegates.     
● 	Capable of designing and implementing structured cabling system from small to vary large network independently.
● 	Capable of installation, Routers and Switches.
● 	Capable of supervised and supported IT staff for the division (data center and field operation).
● 	Referred difficult issues to upper management while maintaining positive rapport with customers.
●  Capable of graphics design, adobe Photoshop and picture management systems.
●  Capable of generate note sheet in excel  with data variety of  sources.
●  Capable to oversee backup and recovery of critical data.
●  Capable to make query in Mysql Database
●  Capable to Voter registration, biometric upload, Afis verifying and Support to NID service
●  Capable to online and offline NID application process system in BVRS
●  Capable to handling both CMS and Card Application Server. 
●  Capable to instant support in NID service any where management wants. 


Specialization:
MS-Office, Adobe Photoshop, HTML, CSS3, Java script, Jquery, Twitter bootstrap3, MySQL,
PHP Basic, ASP.NET, Wordpress Theme Development, Crystal Report
Languages and Degree of Proficiency :
Language              Reading                 Writing               Speaking
Bengali                    Fluent                   Excellent               Excellent 
English                    Fluent                   Excellent               Excellent                                                                               

Extra Curricular Activities:
· Photography
· Travelling
· Reading Newspaper & Magazines. 

Personal Details:

Father’s Name		: Md. Mahatab Uddin Munshi
Mother’s Name		: Late. Most Sajada Khatun
Date of Birth		: 12 August,1988
Gender			: Male
Marital Status		: Married
Nationality 		: Bangladeshi
Religion		: Islam
Permanent Address	: Village: Holding No: 1926, Haider Ali Road, Shalgaria, Post : Pabna, 
                                         Upazila : Pabna Sadar, District : Pabna.


Reference:

	Md. Bahej Uddin
Head of the Department
Economics,
Gov’t Edward College,Pabna.
Cell #01727665536

	Md. Monir Hasan           
Managing, Director
Creative IT Ltd.
Cell #01714134424
Email:monirhosen@gmail.com



I, the undersigned, certify that of my knowledge and belief, this bio-data correctly describes myself, my qualifications, and my experience.

I understand that any willful miss-statement described herein may lead to my disqualification or dismissal if engaged.



(Md. Zillur Rahman)
Dated- 19th September 2019
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