IMTIAZ AHMED

30/13, Govt. Staff Quarter, Block-F, Johori Moholla, Babar Road,
Mohammadpur, Dhaka-1207.

Mobile no: +8801759249209
E-mail:  imtiazahmed25@gmail.com.


I am a hardworking and enthusiastic person with an ability to work equally well on my own initiative and as part of a team. Being an excellent communicator and an original thinker I have the interpersonal skills needed to relate with a wide range of people.

Education :

· M.B.S(Hons), Management, Under National University, Govt. Bangla College.2nd class (2009).

· B. Commerce(Hons), Management, National University, Govt. Bangla College, Second Division. (2006)  

· H.S.C, Humanities, Govt. Bangla College, Dhaka Board, First Division. (2002) 

· S.S.C, Humanities, Bengali Medium High School, Dhaka Board, First Division. (2000)

Personal profile :


· Father’s Name 


Late Azizur Rahman

· Mother’s Name 

Azmari Begum 

· Date of Birth 


01st January 1986.

· Age as on August31

27 yrs 8 month

· Religion 


Islam (Sunni)

· Meritial Status


Singel 

· Parents Occupation 

Father (Died on 2001) & Mother (Widow)

· Prefered Job Location

Near Dhaka



· Permanent Address 

30/13, Govt. Staff Quarter, Johori Mohalla, Block-F,                                                                                                                                                    
                                                           Babar Road, Mohammad pur, Dhaka-1207.
 Employment :

AMAN GROUP :


Title:


Audit Officer. 
Working Period :
2nd May 2010 to Present 

Responsiblites : 

· Assist Manager Audit in execution of Audit Program.

· Assist the Manager Audit to follow up of implementation of previous audit recommendation.

· Assist to prepare draft audit program & audit report.

· Assist payroll & personal record & compliance with tax laws.

· Verifications of accuracy of the daily financial record and related report.

· Inspect cash in hand; receivable and payable, and canceled checks to confirm records and accurate.
· Anayis cost sheet, process loss as well as finance related work.
· Control \Store inventory system and maintaining ledger with stock. 
 Other Work Experiences :


Title:
Research assistant to Dr. Annu Jalais (London School of Economics)

Working period:
February 2008
Responsibilities:
Conducted a house-to-house survey in Bangladesh  about “Socio Economis and Cultutre “of Bihari Community. 
Title:


Democracy Watch research assistant.

Period
:

March 2008 to May 2008.

Responsibilities:
Follow up the reseaarch team, Given directions and build up there mind to achieve persons interview in house to house or out side the house interview. 

Extra Curricular Activities : 

· Participant in events hosted by the Bangladesh National Women Lawyers Associassion (BNWLA), Agargaon, Dhaka.
· Annual volunteer for the National Immunization Day program.

Skills : 

· MS-Word, Excel, Power Point, Graphics (Adobe Photoshop, Illustrator) E-mail & internet. 

· Fluent in reading, writing and spoken English & Bengali. Basic reading, writing and spoken Urdu. 

Training : 

· Attended a Youth Leadership Training Program on Democracy Watch 

· Participated in the USAID & Asia Foundation organized workshop on “ Leaders of Influence ” from 27th to 29th November 2007.
Reference: 


Dr. Kazi Rezaul Islam
Dr. Maulana Md. Ataur Rahman Miazi

M.Sc ( DU), DHMS (Dhaka)
B.A.(Hons)-1st Clas1st MA(1st Clas1st) Ph. D

Ret. Principle Scientific Officer 
Professor Dhaka University 

27/8, Block-F, Johori Mohalla,
House Toutors Quarters (2nd Floor)

Babar Road, Mohammad pur.
Zia Hall, Dhaka University.  

Tel# 9116463
Tel# 8616036 

Mobile# +8801552381631
Mobile# +8801817592870

                                                                                                       ...............................

                                                                                                          Imtiaz Ahmed







