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	Address: 89a/2 boro bug,marlin apartment(h-3) ,mirpur-2dhaka 
Home Phone: 8034701 
Mobile : 01713501682 
e-mail:porag01106@yahoo.com 

	

	


	 

	 

	Career Objective:

	Outgoing, motivated team player eager to contribute dynamic professional service, administrative, supervisory, team building, and organizational skills towards supporting the objectives of an organization that rewards reliability, dedication. 


	Special Qualification:

	mcp on 70-270(windowsXP)
mcp on 70-350(ISA server) 


	Employment History:

	Total Year of Experience : 8 Year(s) 

	1.
	Sr. Executive ( March 23, 2012 - Continuing)

	 
	Environmental Service & Design(ESD) 
Company Location : Green Road,Farmgate 
Department: Administratation 
Duties/Responsibilities: 
PREPARE OFFICIAL DOCUMENTS(ETP,IEE),BILL ETC. MANAGE OFFICE ADMINISTRATION,MAINTAIN OFFICE COMPUTER NETWORK,MICROSOFT OFFICE APPLICATION ,E-MAIL,MONITORING OFFICE AND CORRESPONDENCE BUSINESS DEVELOPMENT. 

	2.
	Admin officer ( May 05, 2007 - January 01, 2012)

	 
	Ably Venture 
Company Location : Mirpur-10 
Department: IT 
Duties/Responsibilities: 
MANAGE OFFICE ADMINISTRATION,MAINTAIN COMPUTER NETWORK,MICROSOFT OFFICE APPLICATION ,E-MAIL,MONITORING OFFICE AND CORRESPONDENCE BUSINESS DEVELOPMENT.CPANEL ADMINISTRATION OF WEB HOSTING. 

	3.
	Senior Exexcutive ( September 07, 2004 - April 15, 2007)

	 
	TEXVALLEY 
Company Location : MAGBAZAR,DHAKA 
Department: Management 
Duties/Responsibilities: 
MANAGE OFFICE ADMINISTRATION,MAINTAIN OFFICE COMPUTER NETWORK,MICROSOFT OFFICE APPLICATION ,E-MAIL,MONITORING OFFICE AND CORRESPONDENCE BUSINESS DEVELOPMENT. 

	4.
	WEB ADMIN ( May 07, 2003 - November 10, 2003)

	 
	BDSERVER 
Company Location : Baridhara,New DOHS 
Department: web administration,customer support 
Duties/Responsibilities: 
web administration with hosting controller,Ensim,billing,email.Lan administration & maintanance,IIS.MANAGE OFFICE ADMINISTRATION 


	Academic Qualification:

	Exam Title
Concentration/Major
Institute
Result
Pas.Year
Duration
Achievement
MBA-Executive   
Finance   

ASHA university   

CGPA:3.42
out of 4   

2008   

1 YEAR 8 MONTH   

-   

B.S.S   

SOCIAL SCIENCE   

TEJGAON COLLEGE   

Third Class, Marks :42.5%   

1999   

2YRS   

-   

B.S.C   

Physics   

Jagannath University   

  

1999   

3 yrs   

Break of study due to family problem   

H.S.C   

science   

Tejgaon College   

Second Division, Marks :52.8%   

1994   

2 YEAR   

-   

S.S.C   

Science   

Sher-e Bangla nagor govt. high school   

First Division, Marks :76.6%   

1992   

-   

-   




	Training Summary:

	Training Title
Topic
Institute
Country
Location
Year
Duration
BIT   

WINDOWS95,AIX,C,COMPUTER ORGANIZATION   

IBM-ACE   

DHAKA   

PANTHOPATH   

1999   

6 MONTHS   

Hons. diploma on Networking Engineering   

windows/Linux Networking   

systech computers ltd.   

bangladesh   

banani   

2001   

1yr   




	Professional Qualification:

	Certification
Institute
Location
From
To
MICROSOFT CERTIFIED ON ISA SERVER   

NEW HORIZONS   

  

February 02, 2006   

April 03, 2006   

MICROSOFT CERTIFIED ON XP   

NEW HORIZONS   

DHAKA   

July 01, 2004   

February 11, 2006   




	Career and Application Information:

	Looking For

:

Mid Level Job 

Available For

:

Full Time 

Preferred Job Category

:

General Management/Admin, IT/Telecommunication 

Preferred District 

:

Dhaka 

Preferred Country 

:

Japan, United Kingdom, United States 

Preferred Organization Types

:

Banks, Leasing, Investment/Merchant Banking, Telecommunication, IT Enabled Service, ISP, Multinational Companies, Embassies/Foreign Consulate, Buying House (Garments), Airline/GSA, Immigration & Education Consultancy Service, Indenting Firm 




	Specialization:

	Fields of Specialization 

Description 

  Windows 2000/2003 Server(s)

  Windows XP/2000/ME/98

  Adobe Photoshop/Illustrator

  MS Word/Excel/PowerPoint/OneNote

  FrontPage

  Windows NT

  Linux

  MS Access

  MS SQL Server 

  3dStudioMax
  

Capable to manage computer networking, troubleshoot hardware & software problem, etc. interpret financial statement, business communication 
Quickbook- Accounting web based software
Tally software operation.



	Extra Curricular Activities:

	http://3dpractice.blogspot.com/ and http://www.facebook.com/Porag01 


	Language Proficiency:

	Language
Reading
Writing
Speaking
English 

High 

Medium 

Medium 




	Personal Details :

	Father's Name 

:

Golam Kibria 

Mother's Name 

:

Taherun nessa 

Date of Birth

:

May 10, 1977 

Gender

:

Male 

Marital Status 

:

Married 

Nationality

:

Bangladeshi 

Religion

:

islam 

Permanent Address

:

as avobe 

Current Location

:

Dhaka 




