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Md. Mahamudul Hasan Limu					
Cell Phone	:	+ 88-01763117982
E-mail		:	mahamudulhasan2202@gmail.com
Career Objective:
To serve in a motivated, well organized and reputed organization and to reach its apex position as a smart, skilled, intelligent to the basis of my qualification, experience, devotion, ambition, industry, creativity and honesty.
Professional Experience:
Employment Record-1
Company	:	Akij  Group
Position	:	Accounts Officer
Department	:	Accounting
Duration	:	February  01, 2019 to February 29, 2020
Responsibility:
· Manage all accounting transaction;
· Prepare budget forcasts;
· Published financial statements in time;
· Handle monthly, quarterly & annual closings;
· Reconcile accounts payable and receivable;
· Bank  reconciliation ;
· Ensure bank payments;
· Compute taxes and prepare tax returns;
· Manage balance sheet and profit/loss statements;
· Report on the company’s financial health and liquidity;
· Audit financial transactions and documents;
· Reinforce financial data confidentiality and database backups when necessary;
Employment Record-2
Company	:	Information and Communication Technology Division
		Post,Telecommunication and Information Technology Ministry.	
Project-1	:	Freelancer to Entrepreneur Development Program 
Project-2	:	Innovation for Smart Green Building Technology
Position	:	Assistant Trainer
Department	:	Training
Duration	:	June 06, 2014 to July 26,2015
Responsibilities:	
· Collecting all the information;
· Given the training  to entrepreneurs and others;
· Make the program schedule;
· Keep the communication to entrepreneurs and others;
· Helping entrepreneurs and others with the issues of fund availability;
· Prioritized and prepare letter, presentation, agenda,meeting minutes,notes etc;
· Prepare work in progress documents and project reports;
Training Received:
· 6 months training on “Modern Office Management and Computer Application” from July to December, 2015 by District Training Centre, Department of Youth Development, Rangpur.
Computer Literacy:
· Experience of MS Word, MS Excel, MS Power Point.
· E-mail & internet software.
Academic Background:
Masters of Business Administration (M.B.A)
Year 		:           2016
Major		:           Management
Institution 		:           Carmichael College, Rangpur (National University)
Result		:           2.94 (CGPA)

Bachelor of Business Administration (B.B.A)
Year 		:           2015
Major		:           Management
Institution 		:           Carmichael College, Rangpur (National University)
[bookmark: _GoBack]Result		:	2.91 (CGPA)

Higher Secondary Certificate (H.S.C)
Year		:           2010
Group		:           Accounting
Institution 		:           Rangpur Govt. Commercial Institute, Rangpur (Dhaka Board)
Result		:           4.71(GPA)

Secondary School Certificate (S.S.C)
Year		:           2008
Group		:           Humanities
Institution	:           Police Lines School and College, Rangpur (Rajshahi Board)
Result	:           4.00(GPA)

Language Proficiency:
	Language
	Speaking
	Reading
	Writing

	Bengali (Native) 
	Fluent	
	Excellent
	Excellent

	English	
	Fluent	
	Excellent
	Excellent


Personal Information:
Father’s Name		:	Md. Abul Kalam Azad Mukul
Mother’s Name		:	Most. Hasina Begum Lipi
Mailing Address		:	H:382,R:Noim Uddin,V:Dakshin Gawair Ashkona,D:Dhaka
Permanent Address	:	Vill: Church Lane Jummapara, Post: Rangpur Sadar-5400, 
				Thana : Kotwali,District : Rangpur
Date of Birth     		:	27 January, 1994
Marital Status  		:	Unmarried
Religion		:	Islam
National ID		:	4168167122

Extra Curricula Activities & Volunteer Works:
· Had the captain of the school cricket and Hockey team.
· Organized several seminars, fairs, social events & awareness creating programs.
· Traveling, friendship, swimming, participated in general knowledge contest is my hobby.

Personal Strength:

· Strong computer skills;
· Standardized communication and presentation skills both within and outside of the organization;
· Able to quickly adapt new situation & systems;
· Always respects other people’s opinions, thoughts, feelings, backgrounds and experiences;
· Focus on achieving results, is action oriented and quick to make decision based on analysis and experiences;
· Act as a change agent by constructively challenging the status quo and consistently look for newer and better solutions;
· Adapted facilitation, leadership and management quality;
· Understands that development of self and team constitutes a primary responsibility as a leader and personally strives for and encourages continuous learning and improvements;
· Willingness to take on more responsibilities and the ambition to move forward in the profession;
· Have problem solving ability.
References:
	1.  Janith Lincon Mozumder
Job Placement Officer;
Skilled for Employment Investment
Program (SEIP)
Finance Division, Ministry of Finance.
Mobile: +88-01719247250
Email: lincon.seip@gmail.com
Relationship: Professional
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	2. Md. Jahidul Alam
Trainee Assistant Officer;
The Farmers Bank Ltd.
Ope Plaza, Holding # 7 & 8, Mirpur-10,
Dhaka.
Mobile: +88-01717678264
Email: jahidulalamjame@rocketmail.com
Relationship: Known
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