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Curriculum Vitae

	Profile
	Enthusiastic, energetic, responsible with good English skill and good relationship development, strong interpersonal, organizational and communication skill. Able to work independently by using initiative and as a part of a team to tight deadlines.



	          Objective
	Seeking challenging and responsible career opportunity where I will be able to exercise my skill and knowledge in a competitive environment to the attainment of the objectives of my organization through creative solution.



	          Educational
          Qualifications                              


	Higher Secondary Certificate 

Institution: Boroi Kandi Islamia Fazil Madrasah. Sylhet 

Board: Madrasah 

Group: General

Year of Passing: 2016
Result: GPA-3.21 
Secondary Certificate 

Institution: Gotatikor Islamia Dakhil Madrasah. Sylhet 

Group: Science 
Year of Passing: 2014
Result: GPA-3.94
                           

	              Computer Course 
	( Certificate In-Applications Course: Strong command over (Ms-Word, Ms-Excel, Ms-PowerPoint, Ms-Access, Advance Graphics (Adobe Photoshop CC, Illustrator CC) & Excellent Internet Browsing.
 ( Typing Speed: Every Minuet English & Bangla: 35 & 25 word.

	   Job

        Experience

            Personal

                      Details

 P

	(Part Time Job         : Sylhet International School & College
                                       Under British Curriculum, Kumar Para, Sylhet.
Designation                 : Data Entry Operator

Key Responsibility     : 1. Data Entry Ms. Word, Ms. Excel.

                                       2. Online Service & Email Marketing.

Duration                      : 14th May 2018 to till now.

(Part Time Job         : Jubaida Computer & Stationary. 
 Designation                :Data Entry Operator

Key Responsibility     : 1. Data Entry Ms. Word, Ms. Excel.

                                       2. Online Customers Service & Email Marketing. 

                                       3. Graphics Design.

Duration                      : 1st January 2017 To till now.
(Company Name   :  REC Corporation
                                        Authorized Distributor Of Grameenphone LTD.
                                                  2nd Floor Anandha Tower, North Jail Road, Sylhet 
Designation        :  IT Officer
Key Responsibility: 1. Data Entry in Ms. Excel.

                                          2. Product Received in DMS Software.

                                          3. Product Sales Telco Aria in DMS Software.

                                          4. New Retailer Profile create & SIM activation.

                                          5.  New SIM activation papers Received in DMS Software.

                                          6. Daily paper Received Report create & send officers. Ensure 100%             

                                             Compliance in Distributor  & Retail end as per Grameenphone LTD Guideline
Duration                     : 1st January 2016 To 20th Nov.2016.
(Company Name    : Jubaida Computer & Stationary. 
 Designation              :Data Entry Operator

Key Responsibility    : 1. Data Entry Ms. Word, Ms. Excel.

                                      2. Online Customers Service & Email Marketing. 

                                      3. Graphics Design.

Duration                    : 1st June 2014 To 2016.

Name                            : Md. Abdul Hamid
Father's Name
: Abdul Hakim
Mother's Name
: Rahima Begum
Mailing Address
: Village , Joinpur, P.S: South Surma,

                                    Dist: Sylhet,  Bangladesh 
Permanent Address    : Village: Borkewor,  Post Office: Dona Bazar 

                                      P.S: Kanayghat, : Dist : Sylhet, Bangladesh. 
Date of Birth
: 1 March 1997
Religion
: Islam 

Sex
: Male
Height                      : 5’.4”
Nationality 
: Bangladeshi (By Birth)

Marital Status
: Single

Mobile No
: +8801775484950

Email                       : abdulhamid484950@gmail.com
CERTIFY THAT ALL INFORMATION STATED IN THIS RESUME IS TRUE AND COMPLETE TO THE BEST OF MY KNOWLEDGE. I AUTHORIZE YOUR ORGANIZATION TO VERIFY THE INFORMATION PROVIDED IN THIS RESUME."                                                                 
Thank you, for your review and consideration of my qualifications.
Date :                                                                                                       Sincerely
                                                                                                                      Md.Abdul Hamid
Account Name 

abdulhamid24

Applied Position 

Data Entry Operator

Company Name 

Nitol Motors Limited

Company Address 

Nitol Motors Ltd, Nitol Niloy Centre, 71 Mohakhali C/A, Dhaka-1212.

Application Date 

Thursday, November 22, 2018

The employer will be able to review your application and, if needed, can contact with you.
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   Abdul Hamid                                                    
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