20th August, 2019
The Advertiser
Stuff India 
Sylhet.
Subject: Application for the post of “Data Entry Operator”
Honorable Sir,
In response to your advertisement published in “Thousand Career” dated, 24/07/2019, inviting application for the post of “Data Entry Operator” for your reputed institution. I have the honor to offer myself as a candidate for the post. I have included all necessary information with my application & CV for your kind acknowledgement & sympathetic consideration. 
I have understood from your advertisement that, your institution needs energetic, dynamic, dedicated, honest, loyal, punctual, enthusiastic & experienced person for the development of your institution.
You will note from my CV as well as the promotional make me an ideal candidate for the position. I think that I am the right person you looking for.
I believe working in a reputed organization, like your one, will prove me excellent opportunity for my career. I am confident that if I provided the opportunity to serve your institution, I will prove myself to be an important asset for your institution through my dedication, sincerity, brilliancy, responsibilities, honesty & highest level of professionalism.  
I, therefore, pray & hope that you would be kindly considering my case & call me to face the interview to prove my illegibility. If I am selected, I will leave no stone unturned to the entire satisfaction of the authority of this institution & oblige thereby.
Yours truly,
[image: aaaaaaaaaaaaa]

(Shahed Ahmed)
Attachments/Enclosures ( Included in CV) :
 (1) My Personal details.    (2) All experience records. (3) Photocopy of all training records. (4) Passport size colored photograph.  (5) Number of Birth Registration Certificate. (6) All academic records. (7) Number of National ID Card.  (8) All membership records.
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