July 27, 2018
100 Plus Water Solution
Job Title: Accountant & Admin officer.
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Dear Sir/Madam,
I am writing in response to the requirement position of Accountant & Admin officer. I am talented and much responsible candidate. I have no proper job experience but I have ability to do hard work with proper sincerity. I have also a good knowledge about mailing and day-to-day computer operation.
I am a team player, able to handle multiple tasks simultaneously. My pleasant personality combined with my knowledge and dedicated myself on this work.
My sincerity and resume will serve to provide you with greater details of my background and what I have to offer.
Thank you for your time and consideration.
You’re sincerely,
SInthi Ahmed Afrin  
