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Contact: 01819-361171
E-mail   : kmaruf419@gmail.com


Objective:		
To contribute to the challenging environment through performance and to excel a professional in a reputed and dynamic organization where is a scope for career development and preparing myself as a successful executive.

Job Experience:
1. Currently, I am working as an “EXECUTIVE-ADMIN” at “DEMIN EXPERT LTD.” since 1st August 2015 to till date.
Job Responsibility:
	1. Factory Discipline, 
2. Factory housekeeping, 
3. Forging & local Courier handling & bill checking, 
4. Ensuring entertainment for buyer and visitors,
5. Visa related works

	6. Salary distribution, Office maintenance, 
7. Office Vehicle Maintenance, 
8. Supervise compliance related issue
9. Floor visit, Employee lunch monitoring. 
10. Supervise security personnel.



2. I worked at ‘The City Bank Ltd.’ as a ‘Trainee Product Marketing Officer’ from 10.03. 2014 to 31.10.2014.
Skill Profile: 
Computer Skill:  
· Capable of working with Microsoft Word, Excel and PowerPoint.
· Skilled in Internet browsing.
Communication Skill:
· Expert in both written and oral communication in English and Bangla.
· Good at delivering information effectively.
Banking Skills:
· Three month internee ship skill on general banking & customer’s satisfaction from Dutch Bangla Bank Ltd.

Scholastic Information
Master of Business Administration (M.B.A.) 
Institute: International Islamic University Chittagong 
CGPA: 3.18 out of 4.00
Major:  Finance & Banking
Year of Passing: 2013

Master of Social Science (M.S.S.) 
Institute: Chittagong Govt. College
CGPA:  Second Class 
Major: Political Science
Year of passing: 2014

Bachelor of Social Science (B.S.S.) 
Institute: Chittagong Govt. College
CGPA: Second Class
Year of passing: 2009
Higher Secondary Certificte (H.S.C.)  
Gohira Degree College, Chittagong
GPA: 2.40 out of 5.00
Group: Humanities  
Year of passing: 2005
Board: Chittagong

Secondary School Certificate (S.S.C.)
Gohira A.J.Y.M.S. Bahu Muhki High School
GPA: 2.88 out of 5.00
Group: Science
Year of passing: 2002
Board: Chittagong

Personal Profile:
Name			:  Kazi Md. AL MARUF
Father's Name		:  Kazi Md. Jamil Uddin
Mother's Name		:  Shamim Akter 
Present Address	:  Akotha Bhaban, Holding No: 1216, East Sholashahar, 
                                         Bahaddarhat Chandgaon, Chittagong.                                       
Permanent Address	:  Vill: Gohira, P/O: Gohira,
                                         P/S: Raozan. Chittagong.
Date of Birth		:   12th October 1986
Sex			:   Male
Nationality		:   Bangladeshi
Marital Status		:   Married
Religion		:   Islam
Email			:   kazialm@yahoo.com  
[bookmark: _GoBack]
My Individuality:
· Flexible and adaptable to Changing Organizational environment                                              
· Hard working, detail oriented, able to do multi-task.
· Excellent communication and interpersonal skills
· Capable to lead team and work in team
· Being reflecting thinker and natural leading team player; enjoy generating innovative solutions to critical business problems.

Reference:      
 1.  K. M. Ezaz                                 2. Mohammed Nurul Islam
Vice President & Manager                       Head Assistant 
Dutch bangla Bank Limited                      College Section
Muradpor Branch                                Chittagong Education Board  
Chittagong.                                        Cell: 01819635791
Cell: 01812 983091                          
[image: ]


______________
Signature 


2

image1.jpeg




image2.png




image3.png




