1

[image: image1.jpg]


Resume


Of

Md. Khairuzzaman

Contract Address:
House # 406-G, 355 Naya Nagor 

 Cokacola, Vatara, Dhaka-1212,
 Cell: 01674-770089

 E-mail # khairuzzaman@mail.com
Career Summary:
Have a strong competent highly motivated and hard working person, presently I have been working in a multinational company G4S Secure Solutions Bangladesh (P) Ltd, under G4S cash services Business division as a Officer (operation).Able to organize my time in cost effective manner and performing well in a team or individually. I am determined to offer honesty, Efficiency and sincerity up to optimum level, in achieving the goal.
Education background:
1. Bachelor of Law (LL.B) Honor’s
Passing Year: 2013
Atish Dipankar University of Science & Technology

Major: LAW
GPA: 3.43

2. Higher Secondary Certificate (HSC)

Passing Year: 2008
Dr. Zahurul Kamal College, Dulai, Pabna

Group: Commerce
GPA: 2.00 

3. Secondary Certificate (SSC)

Passing Year: 2004
M. C. K. Alim Madrasah
Group: Science
GPA: 2.83 

Professional Experience:
G4S Secure Solutions Bangladesh (P) Ltd.
G4S Cash Services Business division

1st October, 2012 to till date

Officer (operation)

Major Duty & Responsibility:
· Maintain daily petty cash, crews & others Expenses
· Supervise of all office cleaning.
· Purchases some official vehicle parts & vendor maintain
· Maintain all leave documents.
· Daily reconciliation all security Tag, Cash & cheque Voucher.
Computer Skill:

· Familiar with Microsoft office including MS word, MS Excel, MS Power point, E-mail & internet operation.
Language proficiency:
· English-writing & speaking good.
· Bengali- Mother Tongue.
Extra Curriculum Activities:
· Hard working.

· Initiative.

· High ambitious.

· Willing to take Challenge.
· Perfect Team Player.
Personal Information:
Father’s Name

 :
Khandokar Shajahan Ali

Mother’s Name

: Kalpona Khatun
Permanent address
: Vill-chandipur, P.o-Gobindopur, P.S-Shanthia, Pabna.

Present Address

: House # 406-G, 355 Naya Nagor 

 




  Cokacola, Vatara, Dhaka-1212 Dhaka-1212, 

Date of Birth

: 15th February 1989

Nationality


: Bangladeshi

Marital Status

: Single
Height


: 5’9’’

Religion


: Islam (Sunny)





Contract No

: 01674-770089

Reference:
Muhammad Mustafa Sadat
Manager Dhaka Branch 

G4S Secure Solutions Bangladesh (P) Ltd.

Cash Service Division, Main Office

House # 8, Road # 7, Baridhara
Dhaka-1212 Bangladesh
E-mail: mustafa.sadat@bd.g4s.com

Phone: 01915-447519

……………………………
Md. Khairuzzaman
S.M. Shyful Hoque 


Senior Lecturer Department of Law 


Daffodil International University


E-mail: shyful@daffodilvarsity.edu.bd


Phone: 01717-685169
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