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Khurshida Alam
Mailing Address: 189,Hasanabadh Apartment, Boro Mogbazar, Dhaka. 

Contact (Cell): +8801971703569, +8801683818257
E-mail: khushi_mili@yahoo.com 

	Academic Credentials


	     Achievement
	Program
	:
	Cost & Management Accounts (CMA)

	
	Institute Name
	:
	Institute of Cost & Management Accountant of Bangladesh

	
	Department
	:
	Cost of Management Accounts

	
	Season 
	:
	July 2013 – December 2015

	
	Result
	
	Enrolled

	
	Program
	:
	Master of Business Studies (MBS)

	
	Institute Name
	:
	Govt. Bangla College 

	
	Department
	:
	Management

	
	Season 
	:
	2010-2011

	
	Result
	:
	Appeared 

	
	University
	:
	National University

	
	Program
	:
	Bachelor of Business Studies (Hon’s)

	
	Institute Name
	:
	Govt. Bangla College 

	
	Department
	:
	Management

	
	Year of Passing
	:
	2008

	
	Result
	:
	Second Class

	
	University
	:
	National University

	
	Program
	:
	Higher Secondary Certificate (H.S.C)

	
	Institute 
	:
	Mirpur Girls Ideal Laboratory  Institute 

	
	Department
	:
	Business Studies

	
	Year of Passing
	:
	2004

	
	Result
	:
	G.P.A – 3.60(A-)

	
	Board
	:
	Dhaka

	
	Program
	:
	Secondary School Certificate (S.S.C)

	
	Institute
	:
	Mirpur Bangla High School 

	
	Group
	:
	Business Studies

	
	Year of Passing
	:
	2002

	
	Result
	:
	G.P.A - 4.13(A)

	
	Board
	:
	Dhaka


	Key Qualification:

	· Average in speaking and have good command in English
· Able to act as a good team player and working with pleasure.

· Able to work effectively as well as independently also.

· Having strong communication and negotiation skills.
· Adoptive to new technology and a quick learner
· Ability to influence people in gaining commitment


	Computer Literacy


	Operating System
	:
	MS DOS, Win95, Win98, Win2000, Win XP, Win 7

	Package
	:
	Office 2000, Office XP, 2007

	Others
	:
	E-mail & Internet browsing, English Type, Accounting cycle software, Tally entry software


	Personal Information


	Nick Name

	:
	Mili

	Father’s Name
	:
	Khairul Alam

	Mother’s Name
	:
	Monira Alam

	Permanent Address
	:
	189,Hasanabadh Apartment, Boro Mogbazar, Dhaka

	Date of Birth
	:
	18th December, 1987

	Religion
	:
	Islam

	Gender
	:
	Female

	Marital Status
	:
	Married

	Weight
	:
	51 kilograms 

	Height
	:
	5΄

	Nationality
	:
	Bangladeshi (By birth)

	Blood Group 
	:
	B+ 

	National ID No
	:
	2696402532355


	Experience


Employment History :
POS Operator
Showpno Super shop  
  Duties/Responsibility:
●  Cash handling & billing.
●  Customer Service.
Duration: 



From 01/8/2009 to 05/10/2010 

Sevenhill Limited :
Accounts  Executive
1. Seven Hill Ltd. 

2. Seven Hill Restaurant 
3. Seven Hill Events
4. Seven Hill Entetainment
5. Seven Hill Properties Ltd.
6. Sevenhill Aviation
    Duties/Responsibility:

· Cash handle.

· Cash & Bank Ledger Maintain.

· All kind of voucher Maintain.

· Account Cycle Software Entry & report.

· Tally Software entry & report.
· Monthly Budget prepares.

· Petty cash maintain. 

· Bank recon solution.

· Handle Income TAX & VAT.

· Co- ordination.

· Cost control.

Duration: 



From 07/10/2010 to Continue  

Khurshida Alam
Dated: 
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