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M. SHOHIDUL ISLAM
 Mailing Address: 
C/O- Abdul Razzak, 3rd floor (South), Bonomala Road Tongi College gate, Tongi, Gazipur.

Cell: 01717496100, 01755646889
Home Phone: 01729917094
Email: shohidul13@gmail.com; shohidul13@hotmail.com
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Career Objective: 
To secure a full time position in a national/multinational reputed company to enhance personal, administrative, communicative and HR related knowledge through any related kind of challenging job.
Career Summary: 
Group HR Manager,  Asrotex  group, 01/09/2013 to  till

Asst. Manager, HR-Compliance, Bitopi group, 06/03/2012 to  31/08/2013   
HR Executive, Compliance, Group HR, VIYELLATEX group, 26/07/2008 to 05/03/2012
Officer Admin & Compliance, Palmal group, 01/01/2007 to 24/07/2008
Code of Conduct Officer-Compliance, Evance Group, 11/01/2006 to 31/12/2006 
Employment History:
Total year of Experience:  About 08 years.     
A) Group Manager, HR-Admin & Compliance,

Company  Address : Asrotex Group, House # 345,Lane #25,New DOHS, Mohakhali, Dhaka.
Duration: September 01, 2013 - Continuing
B) Asst. Manager, HR-Compliance 
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Company  Address : Tarasima Apparels Ltd. (A Sister Concern of Bitopi Group). Golora, Saturia, Manikgonj.
Duration: March 06, 2012 - August 31, 2013.

C) Executive -HR & Compliance 
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Company Address: VIYELLATEX group, 297, Khairtul, Gazipura, Tongi, Gazipur-1712
Duration: July 26, 2008 – March 05, 2012
D) Office -Admin & Compliance, 
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Company Address: Ayesha Clothing Co.  ltd.( A Sister Concern of Palmal Group) Jamgora,Asuliah,Dhaka
Duration: 01st  January, 2007 to 24 July,2008. 
E) Code of conduct Officer- Compliance 
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Company Address:  Evitex Apparels Ltd.( A Sister Concern of Eviance Group) Baghar Bazar,Shree pur,Gazipur.
Duration:  20th  March, 2006 to 31 December 2006.
   Duties / Responsibilities: Task related to Compliance
· Develop HR & Compliance policy, procedures & guidelines in compliance with local laws & regulations and ensure its implementations.
· To maintain liaison with Buyers, Compliance Auditor/Third Party Auditors/Compliance Managers of different Buyers and factories.

· Social compliance, technical, ISO & sustainability audit knowledge for Brice, K-Mart, LIDL, ALDI, Inditex ,H&M, PVH C&A,  Kappahl, Promod, CANDA,PUMA, ESPRIT, S’Oliver,   Gap, Sears, Tesco, George, Steave & Barries, New Wave on SEDEX, BSCI, WRAP, SAFE, CT-PAT basis.
· Follow up & monitor audit reports as per CAP and encourage factories Management to complete the CAP.

· Follow & up-date the SEDEX , BSCI, WRAP, H&M portal website.

· Establish the workers’ welfare committee & participant committee and attend the monthly participation committee meeting with the workers and negotiate with their demands with management. 
· To discuss and negotiate with Management regarding non-compliance found in the Internal/External Social Compliance Audit especially where financial involvement is necessary.

· Responsible for the early identification of potential problems  by conducting the pre-audit before the external audit (1st or 3rd party) and timely resolution through the implementation of appropriate course of action.

·  Develop Compliance audit plan and carry out Compliance various type of  audits for each quarter and prepare audit reports after conducting the internal audit to improve factory situation and make them aware on maintaining better compliance standards. 

· Coordinate/Interact with Business Units management/ personnel to prepare them for compliance audits and make them aware on maintaining better compliance standards. 
· Develop and prepare compliance training modules, arranging and conduct training on  compliance issues for worker and Staff

· Preserved and follow up audit reports and make action plans.
· To follow up and monitor ISO 14001 related works and its implementation.

Task related to HRD:
· To ensure scrutinizing CVs against Job Specification of the particular job & making short list for preliminary interview.
· Handling BD Jobs- Job advertisement upload, CV sorting & download, Short listing.

· Conduct & take interview and selection of employee for the different vacant position with concern department. 

· To implements proper leave management and supervise up-dated record.

· Overall responsible for monitoring daily attendance & movement system and take necessary measurer on late attendance,  absenteeism with the dept / line manager

· To monitor that all data, records and personal files are properly maintained.

· Drive annual performance evaluation for all management staff.

· Develop & updating Organogram of different department and conduct periodically audit on organgram. 

· Develop & updating Job Description (JD) for all staffs of the company.

· To prepare materials for in-house training and workshop and conducting in-house training program and evaluate the effectiveness of the training program & Orientation/Induction Program for the Management staffs.

· Responsible for making different HR Planning & developing policies & strategies matching with company business plan & long term mission & vision.

· To check and supervise  the final settlement of concern  employees and regular salary  for current employees.
· Monitor Training & Development dept (T&D)  to conduct training programs for all employees at unit and Conduct & organized orientation program and  all compliance related training for all new  requite / running workers on factory rules, regulations , law and first aid, fire fighter ,Occupational Health and safety, chemical handler training .

EDUCATION HISTORY:
BANGLADESH INSTITUTE OF HUMAN RESOURCE MANAGEMENT:

Post graduate diploma in Personnel Management in 2012
RAJSHAHI UNIVERSITY:

Masters in Statistics in 2004, Achieved 2nd class.

RAJSHAHI UNIVERSITY:

Acquired a Bachelors degree on Sciences (B.Sc.) with a concentration on Statistics in 2003. Achieved 2nd class in B.Sc. 

RAJSHAHI CITY GOVT. COLLEGE:

Completed the Higher Secondary Certificate (H.S.C) course in 1998 from Science Group and achieved 1st division. 
BOALIA HIGH SCHOOL:

Completed the Secondary School Certificate (S.S.C) course in 1996 from Science Group and achieved 1st division.
TRAINING: 

· Fire Safety Management In Garment Industry  , Organized By Bangladesh Institute of Management.
· ISO 14001:2004 by Center for Development Management

· Fire Prevention, Fire Extinction, Rescue, First Aid &Safe Evacuation  , Organized By BGMEA
· WRAP  Monitoring  program Organized By GTZ
· BSCI  AWARENESS-RAISING Workshop , Organized By Systain

· Human Resource Management & Organizational Behavior , Organized By GTZ

Major buyer (clients) handled and certification Audit:  
PUMA, S’Oliver ,Esprit, M&S, PVH,  Gap, Sears,  Tesco,  Li & Fung, George, Steave & Barries, New Wave,   BSCI, ETI, WRAP, SAFE , basis by self audit or 3rd party Audit like ALGI, ITS, SGS, SOCAM, Bureau varitas (BV) etc and Working for certification audit  like  ISO 14001,GSV, FLO, GSV, Fair trade, Organic cotton 

PERSONAL INFORMATION: 
Father’s Name 

: M. Towfiqul Islam

Mother’s Name 

: Ms. Mahammuda Islam
Address


: Boalia,Gomostapur,Chapai Nawabgonj
Date of Birth


: 01/07/1981

Religion



: Islam

Marital Status


: Married

Nationality


: Bangladeshi 
REFERENCE:
01. Major.Fateh Ul-Islam (Retd)


      .         02.  Major SM Zillur Rahman (Retd)
Chief Operating Officer



                      Director –HR & Compliance
Interfab Shirt Manufacturing Ltd
                    
      Asrotex Group
(A Sister Concern of VIYELLATEX group).

      House #345 Lane # 25, New DOHS.
Konia, Boro Bari, Tongi, Gazipur


          
      Mohakhali, Dhaka.
Mob #01713022648/01730333760


          
      Mob # 01751088595
Email # fateh@interfabshirt.com


          
      Email #  smzillur@gmail.com
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