
MD.KUIYUM UDDINAHMED

56OYKOTAN,WESTPIRMOHOLLAH,SYLHET.

E-MAIL:kaiyumahmed70@gmail.com

CareerObjective

Toendureachallengingpositionwheremyknowledge,skillsandexperiencecan

besthighlyutilizedforthegrowthoftheorganisation.

PersonalInformation

Name :Md.Kuiyum UddinAhmed.

Father’sName :Md.MarufHussain

Mother’sName :Abedasultana

DateofBirth :20thMarch,1993.

PresentAddress :56Oykotan,WestPirmohollah,Sylhet.

PermanentAddress :Do

Gender :Male

Religion :Muslim

MaritalStatus :Single

Mobile :+8801797056994

WorkExperience

BangladeshBureauofstatistics

1stOctoberto20thOctober

Supervisor

Duties&Responsibilities:

▪ Ihaveorganized5groupstocollectinformationfrom people.

▪ Checktheirdailyactivities.

▪ Collectedmorethan8hundredfamilyinformation.

▪ Reportingtothezonalofficer.

OardunBangladeshPvt.Ltd.(SurmaDrinkingwaterproject)

April2015-September2018

Accountant&AdminOfficer

Duties&Responsibilities:

▪ Preparebillstoclientsaccordingtotheagreement



andfollowupthepaymentsfrom clients.

▪ Preparingstatementsshowingincomeandtransactions.

▪ Reportmonthlysalesrevenue.

▪ Bankreconciliationandprocesspayments.

▪ Preparebalancesheetandcashbook.

▪ Dealingwithsalesinvoices,income,receiptsandpayments.

▪ CompleteTallyERP9relatedwork.

▪ preparingandmaintaininggeneralledgerofthefirm.

EducationalQualification

MastersofBusinessAdministration(M.B.A)
MajorSubject :Management
GraduationYear :2016
ResultPublished :2019
CGPA :3.09
University :NationalUniversity,Bangladesh.
Institute :MadanMohanCollege,Sylhet.

BachelorofBusinessAdministration(B.B.A)
MajorSubject :Management
GraduationYear :2015

ResultPublished :2017

CGPA :2.98

University :NationalUniversity,Bangladesh.

Institute :MadanMohanCollege,Sylhet.

HigherSecondaryCertificate(H.S.C)
Group :BusinessStudies

PassingYear :2011

Board :Sylhet

GPA :4.40

Institute :MadanMohanCollege,Sylhet.

Secondaryschoolcertificate(S.S.C)
Group :BusinessStudies

PassingYear :2009

Board :Sylhet

GPA :4.38

Institute :TheAidedHighSchool,Sylhet.



Skills&Ability

ComputerCompetencies:
▪ Officeapplication:GoodatMicrosoftOffice,ExcelandPowerPoint.

▪ Sixmonthdiplomaincomputercourse.

LanguageSkill:

▪ Bangla:Excellentcommunication&presentationskillsinBengali.

▪ English:Goodcommunication&presentationskillsinEnglish.

KeySkills:

▪ Accountspayable

▪ Receivables

▪ Bankreconciliation

▪ Financialcontrols

▪ Timemanagement

▪ Planningandenactingcash-flows

ExtracurricularActivities&Training

▪ WorkedasavolunteerinVARD(2012-15)
▪ Gotfirstaidtraining
▪ Gottrainingasafirefighter
▪ Gotpsychosocialtraining.

Hobbies

▪ Participatinginsocialwork
▪ Traveling
▪ ListeningMusic.
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