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Personal information:                                                 
Name: Md. Zakir Hossain
Gender: Male                                                                                      
Marital Status: Married
Date of birth: 2nd June 1976
Age:43 years
Nationality: Bangladeshi
Cell Phone:0172249749,01847456444
E-Mail: zakir303@gmail.com
Mailing address: 
C/O: Md. Rafiq Ullah, Village: South Chartha, EPZ Road-667(ga),

P.O: Comilla Sadar, Upazilla: Comilla, District: Comilla.
Educational Qualification:
	Education Level
	Name of degree
	Institute
	Location
	Passing year
	Result
	Major/ Area

	M.Ed
	Master of Education
	BRAC University
	Dhaka,

Bangladesh
	2013
	1st Class
	Educational leadership, Planning & Management

	MBA
	Masters in Business Administration
	Dhaka University
	Dhaka,

Bangladesh
	2003
	1st Class
	Human Resources Management

	Bachelor (Honors)
	BBA (Bachelor in Business Administration)
	Dhaka University
	Dhaka,

Bangladesh
	2001
	2nd Class
	Management

	Higher Secondary
	Higher Secondary Certificate
	Chouara Adarsha Degree College
	Comilla,

Bangladesh
	1995
	1st Division
	Commerce

	Secondary
	Secondary School Certificate
	Comilla Zilla School
	Comilla,

Bangladesh
	1992
	1st Division
	Science


Key strengths:
· Strong management skill

· Sound analytic ability

· Excellent communication skill

· Nice presentation capability

· Work under pressure and deadline

· Good adaptability with the changing environment
Experiences-1
Present Position: As a Monitoring Officer in BRAC (From 28 November 2017 to 06 May 2019)
Organization: BRAC and BRAC HCMP (Education).
Type of Organization: NGO

Address of Organization: BRAC Centre, 75 Mohakhali, Dhaka-1212

Responsibilities:

· Monitoring Learning Center, Staff Development Day, LCMC/Parents meeting, Office and official documents and Store of BRAC- HCMP education sector.

· Data collection, analysis and preparing report

· Sharing monitoring feedback with teachers, POs and TOs
· Sharing report with all management team in field level and Head Office

· Implementing all official rules and regulations.

· Research various issues for development of program.

· Monitoring & Class follow up to develop teachers &learners of Learning Centers.

· Coordinate with other organization schools.

· To support Monitoring Unit, to plan/ design BEP’s monitoring activities to facilitate BEP’s goals, to support and supervise to complete tasks as per plan and to share with BEP management for timely action
· Analyzing   monitoring data to understand patterns, trends and consequences to support implementation of programs, enterprises and support functions
· To work closely with Program Organizer, Branch Manager, Area Manager, Regional Manager
· Coordinate with Government & non-Government organization and Primary schools.
· Monitoring all component of BRAC Education Program.
Work Experience – 2
Working as a Quality Facilitator, BRAC Education Programe (Shishu Niketon) in Hobigonj, From 09 February 2016 to 15 November. (Hobigonj.Molovibazar.Bramanbaria, Narayongonj & Munshigonj).
Responsibilities: 

· I was responsible to Quality Development for the project in 5 Districts.

· Preparing yearly plan of all Shishu Niketon Schools & helping Area Manager, Program Organizers and teachers to implement
· Implementing all co curriculum activities in these schools.
· Organize Annual sports in all schools.
· Conduct parents meeting in schools. 
· Practice teaching & Class follow up to develop teachers & students in all schools.
· Coordinate with Government & non-Government organization and Primary schools.
· Conduct/ Organized subject based Workshop, Orientations and Staff meetings for all staffs.

Work Experience – 3
Working as an Area Manager, (Derai, Sunamgonj) in BRAC Education Programe (PACE), From 1March 2015 to 03 Feb 2016.
Responsibilities: 

· 
Implementing BEP –
 program in the project area.

· 
Covering every High school in this district.

· 
Conducting orientation (Teacher & SMC)

· 
Organize PACE orientation, Teachers training, Gonokendro opening etc.

· 
Operating two BRAC Secondary High School as a SMC chairman of these schools.

· 
Preparing, Budget of all expenses of this program.

·  Reporting to the Head Office.

Work Experience – 4
Working as a Sector Specialist (Secondary School Project), BRAC Education Program (PACE) in Hobigonj, From 10 November 2013 to 28 February 2015.

Responsibilities: 

· I was responsible to ensure quality education in this project.
· Preparing yearly plan of all Secondary Schools & helping teachers to implement.

· Implementing all co curriculum activities in these schools.

· Organizing Education Fair in all school.

· Conducting academic meeting quarterly in every school. 

·  Teaching Practice & Class follow up to developing teachers & students in all schools.

· Coordinating with Government & non-Government organization and secondary schools.

· Organizing subject based training for related teacher
Work Experience – 5

Working as a District Manager, (Bramanbaria, Narayongonj & Munshigonj)in BRAC Education Programe (PACE), From 14 February 2011 to 07 November 2013.
Responsibilities: 

· I am responsible to the project.
· Implementing BEP –
 program in the project area.

· Covering every High school in these districts.

· Conduct orientation (Teacher & SMC)

· Organize PACE orientation

· Preparing, Budgeting of all expenses of this program.

· Reporting to the Head Office.
Work Experience – 6
Working as a Program Organizer, Bhuapur, Tangail, BRAC Education Program (Chattrobondhu) From 05 September 2008 to 11 February 2011.

Responsibilities:

· Coordination with Government & Non-Government organization.

· Organize & Facilitate teacher & School Management Committee (SMC) orientation.

· Budgeting & Purchased of all related materials of the program & office equipments.

· Conduct orientation of all chattrobondhu staff.

· Organize subjective (Math, English & Science) orientation in schools

Work Experience – 7
Working as a District Manager, BRAC Education Programe.(Chattrobondhu),Chittagong. From 05 May 2007 to 02 September 2008.
Responsibilities:
· Organizing various kinds of training, workshops and orientation.

· Maintaining all kinds of official records.
·  Achieving all kinds of organizational targets.

· Preparing and submitting all kinds of reports for Head office.

· Coordinating and monitoring/ supervising work of other supporting staff.
Work Experience – 8
Working as a Program Organizer, Khagrachari Sadar in BRAC – BEP, Post Primary basic And Continuing Education (PACE) From 21 July 2005 to 02 May 2007.
Responsibilities:
· Organizing various kinds of training, workshops and orientation.

· Maintaining all kinds of official records.

·  Achieving all kinds of organizational targets.

· Preparing and submitting all kinds of reports for Head office.

· Coordinating and monitoring/ supervising work of other supporting staff.
Work Experience – 9

Working as an Administrative Officer at Lalmai Chemical works Limited, Comilla, From 01 August 2003 to 31 June 2005.
Responsibilities: 

· Coordinating and monitoring/ supervising work of other support staff.

· Keeping an inventory record of all properties.

· Reviewing vouchers and request for payment related to administrative functions.

· Maintaining petty cash record and accounts.
· Coordinating and liaise with the factory and other organizations on related    matters.

· Preparing annual estimates for office supplies, provisions, and consumable items and procure these in coordination with and as per policies of the company.
Received Trainings and Workshops:
· Participated 30 days (15+15) days training program on Operational Management Course (OMC    1 + OMC 2), organized by BRAC Education Program.
· Participated 14 days (7 + 7) days training program on Program Management Course (PMC 1+ PMC 2), organized by BRAC Education Program.
· Participated 14 days (7 + 7) days training on Computer Basic & Advanced course, organized by BRAC Education Program.

Computer Literacy & Language Proficiency:
· Operating system windows ( MS Word, Excel, Power point, internet/ e-mail) suits. 

· Proficient in both Bangla & English.
Extra-Curricular activities:

· Actively participated in various events like Dhaka International Film Festival, Oscar Film Festival, Concert for Food victims, Film show for Acid burnt victims.

· Former Treasurer & Vice President of Dhaka University Film Society.
Expected salary- 100000+
References:
	1. Mrs. Zakia Sharmin
Manager - QA
BRAC centre

75, Mohakhali.
Dhaka- 1212

Cell: 01717071231 
	2. Masum Billah

Program Manager- PACE

BRAC centre 

Mohakhali

Dhaka- 1212

cell: 01714091431


Signature: Md. Zakir Hossain
Date: 05.05.19
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