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     Debobrata Sharma
Communication Skills:
· Communicate with all customers and clients.
· Spoke forward winning delegation.
· Announced all report and information in English.
· Able to correspond and receiving.

Office Management Skills:
· Organise and conduct successfully.
· Arrange schedule event and weekly meeting.
· [bookmark: _GoBack]Ms word, Excel, PowerPoint.
· Word speed 25/min.
· Skilled in the production of documents.

Education & Qualifications:  
S.S.C. 
· Institution: Moheshpur High School, Jhenidah
· Board: Jessore
· Year Of Passing: 2014
· Group: Science
· Result: GPA 4•88
H.S.C.
· Institution: Moheshpur Govt. Degree College
· Group: Science
· Board: Jessore
· Year Of Passing: 2016
· Result: GPA 3.42
Personal profile: 
Name: Debobrata Sharma 
Father's Name: Shamaresh Sharma
Mother's Name: Minoti Sharma
Present Address:
I-20, Block: E, Kazi Nazrul Islam Road, Lalmatia,Mohammedpur, Dhaka 1207
Permanent Address:
Holding number:419, Word: 5,Moheshpur Jhenidha 7340 
Religion: Hindu 
Date Of Birth: 13 May 1998
Sex: Male
Blood Group: B (+) 
Marital Group: Unmarried
Nationality: Bangladeshi
 

