
Resume of MAHADE HASSAN
Email: mahadehassan1986@hotmail.com

Personal Detail s
DOB: 05 DEC 1986
Nat iona lity: Bangladeshi

Religion: Islam (Sunny)

Status: Married
Passpor t No: BE0024568

EXPIRY DATE: 23/12/2019
Visa: Residence (Cancel led)

Sponsored: Modern Bui lding
MaintenanceCo.L.L.C(MBM)

M ob il e

+880 1 714360 162 (BD)
I M O : +880 1 714360 162

Email

mahadehassan1986@ho tmai
l.com

Strengths/Skills

� S trong in ter- personal and
communication skil ls

Ab r i d ge

Having (Sales Marketing’s & Sof t services) experience wi th marketing capaci ty.
Wi th s trong leadership skil ls in managing teams to drive for resul ts as wel l
as time management skil ls, problem solving, reasoning, motivating,
organizational and training abi li ties.

Career Graph

 Career spann ing 6 years of UAE experience in House Keeping / Sof t
Service Supervision (Cleaning, waste mana gement , pest control etc) in
Shopp ing M all/ Corpo rate Buildings / Government Sector.

 Well experienced in all aspects of cleaning and hou sekee ping
operat ions. Expert in new site mobili zat ions, set t ing up cleaning
procedures and schedules, manpower and material plann ing.
 Very good exposure in mana ging cleaning/sof t service funct ion s
within Facilit ies mana gement plat form.
 Proven track record in delivering high quality sof t/suppo r t services as
per SLA sand KPIs and within the exist ing health safety and
envir onmenta l guidelines.

Job Experience

 Assistant M anager at the Na t iona l Daily Sha re Biz printed version ,
BSEC Bhavan, Karwan Bazar, Dhaka from 2017- 2019
 Facilit ies Supervisor at M ailing Sect ion of Union Na t iona l Bank with
ETA Group of companies (MBM) model Buildings M aintenance
Facilit ies M anagement Abu Dhabi (2010 - 2016)
 Sales Executive with DX-MAX Mult inat ional Company USA (Granton
Bangladesh, Kamal At turk Bhabon , Banani, Dhaka) 2008 - 2010

Job Profil e- Assistant Manager – Daily Share Biz

2017 to 2019
 Marketing the Advertisement sector, News and Client Dealings.
 Organized, lead, monitor and control own subordinate.
 Forecasting monthly sales/production target, plan and execute for

achievement.
 Manage existing & new potential customers by personal sales visits,

using face to face contact to provide a personal service.
 Market visit, client hunt, creating market opportunity.
 Regular follow-up with existing / potential clients.

Job Profil e- Supervisor ( MAIL MANAGEMENT CENTRE)

29 t h August 2010 – 24 t h February 2016
Union nat ional Bank – H/O , Abu Dhabi, UAE (Outsourced und er MBM )

 Assisting maili ng machines process for sent customers.
 Attending all the mail deli veries and general queries for int ernal staffs and

branches.



� Highly adap table and self
motivated to learn new
concep ts

� Perseverance and
in tegri ty to work

� S trong team player

� Will ing to relocate and
travel

� Professionalism and
Respect

� Lawfulness and Jus tice

� Accountabi li ty and
Integri ty

� Foresight and Innovation

Languagwes Known:
Engli sh
Urdu
Hindi
Bangla
Comm on Arabic terms

 Coord inating with all the branches to streamline the correct and fast deli veries.
 Handli ng all the external and int ernal deli veries and maintain the records as well

for future references.
 Assisting the associates in the dail y tasks.
 Revie wing and taking care of all the registered po sts, inward courier and outward

packaging services such as E MPOST, DHL, FED EX, ARAMEX, TCS, TEAM EXPREES,
UPS & SKY COM Courier service.

 Using LOTUS NOTE, E MS, AMS.

Job profil e- Sales Executive DX –MAX Multinational Company Bangladesh

3 th February 2008 – 18 th Augus t 2010

 Researching Clients and M arkets;
 Liaising with clients, other agency staff and external supp liers of

good s and services;
 Developing idea s for promot ion al market ing campaigns;
 Repo rt ing to the accoun t mana ger;
 Briefing other agency staff , such as creat ive teams and produ ct ion

departments;
 Writ ing and proofreading promot ion al market ing copy;
 Monitoring the progress of work and produ cing status repo rts;
 Compiling bud gets and cost ing supp lies and projects;

Edu cation

 Higher Secondary School Certificate, Donia University College, Dhaka, Bangladesh.

 Secondary School Certificate from Matuail High School, Dhaka Board, Bangladesh

 Bachelor of business studies from national university.

Co m put e r L i t e r a cy

Famili ar with a variety of software includ ing WordPerfec t Office, Microsoft Office, Lotus 1-2-
3, FoxPro and Excel. Proficient in web development with variou s programs includ ing HTML
cod ing, Dream Weaver, Co ld Fusion and Hot Metal Pro include DHL Easy Ship v5.3, ARAMEX
Cli ckToShip , FedEx Ship Manager Software courier, AMS & E MS.
Declare
All the details given are true and contain proofs for the same. All
testimonials will be presented at the time of personal interview.


