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Resume 
of

Md. Aminul Hoque Rubel
Address: Village: Nolowa Nowagoan, Post Office: Vurakhali,

Upazila: Jagannathpur, District: Sunamgonj.
Mobile: 01756-543416
E-mail : amzrubel@gmail.com
Career Objective:

I would like to work in an organization where I can demonstrate my knowledge and skills to proof myself to be a quick leaner. I would like the job with great sense of responsibility, enjoy the challenge of new situation and expect to make positive contribution from my position. 
Career Summary:

I am a new comer of job market. And I want to prove my capability to do something new.

Special Qualification:

I can adjust myself for critical situation. Taking decision, operating people, following rules encouraging people  & get success anyhow.
Employment History:

Post


: Office Assistant, G10 Design & Print  

Location 

: 61-Valycity Shahi Eidgha.

Duration

: 2nd January 2017 to Till now.

Duties/Responsibilities:

· To ensure preparation of daily stock.

· Material Planning & Inventory Control.

· Production report and analysis.

· Inventory  reconciliation, Inventory counting and checking. 
· Work with distribution teams for inventory dispatch plan an inventory transfer between verities location’s warehouse. 

· Ensure physical stock of essentials are readily available.

· To perform any other inventory job assigned by the management.

Academic Qualification:
	Exam Title
	Concentration/ Major 
	Institution 
	Result
	Pass. Year
	Duration

	BA Honor’s
	Bangla
	National University
	On Study
	2015-16 Session
	4 Year

	HSC
	Humanities 
	Akterpara Islamia Alim Madrashah, Sunamgonj 
	GPA: 3.71 out of 5
	2015
	2 Years 

	SSC
	Humanities 
	Akterpara Islamia Alim Madrashah, Sunamgonj 
	GPA: 4.44 out of 5
	2013
	2 Years

	
	
	
	
	
	


Training Summary:
	Training Title
	Topic
	Institute
	Country
	Location
	Year
	Duration

	Basic Commuter Training Course
	Microsoft Office, Internet Browsing & Data Entry
	Fair Computer
	Bangladesh
	South Sunamgonj, Sunamgonj
	2013
	90 Days


Career and Application Information: 
Looking For



: Entry Level Job
Available For



: Full Time

Preferred Job Category

: Accounting/ Finance, Bank/ Non-Bank Fin.  


  Institution.

Preferred District


: Anywhere in Bangladesh.

Language Proficiency:
	Language
	Reading
	Writing 
	Speaking

	English
	High
	High
	Medium

	Bengoli
	High
	High
	High


Personal Information :

Father's Name 
: Abdul Hoque
Mother's Name 
: Lina Begum
Permanent Address 
: Vill: Nolowa Nowagoan, P.O: Vurakhali, 


  Upazila: Jagannathpur, Dist: Sunamgonj.

Current Location
: Sylhet
Date of Birth 
: 3rd  March, 1997
Nationality 
: Bangladeshi 
Religion 
: Islam 
Gender
: Male

Marital Status 
: Unmarried
Blood Group
: A+
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Date:







Signature of applicant
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