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                Resume of Md. Muntasir Ahmed Khan
Contact: Al-Modina R\A, Road No 01, Khadim Nagar, Shahparan, Sylhet
    Cell: 01723530861 (Personal)
    E-mail: muntasirbk@gmail.com
Career Objective: Searching for a position in a domain that offers a more prominent test, expanded advantages for the business enterprise, and the chance to help my family.
Employment History: 

Total Year of Experience: 2.8 Year(s)
1.   Junior Executive Officer (Admin): (February 9, 2017 to January 12, 2018)
Sylhet Women’s Medical College Hospital - Mirboxtula, Sylhet.

·  Oversee all aspects of general office coordination.
· Maintain confidentiality in all aspects of Nurses, staffs & MLSS information.
· Other duties as assigned by Director, Deputy Director, Assistant Director.
2. Business Development Officer: ( March 1, 2015 - February 8, 2017)
Community Eco Tourism, Nishorgo Ecoresort, Radhanagar, Sreemangal, Moulvibazar 

· Discovering new scope of business and develop strategic plan.

· Consumer interest tracking and develop tour itinerary according to the market demand.

· Making corporate packages and sales.

· Arrange logistics supports (Accommodation and Transport).
Education

	Name of Degree
	Board/University
	Year of Passing
	Result

	MBA, Major in Human Resource Management
	Leading University, Sylhet
	2016
	3.62(Out of 4)

	BBA, Major in HRM
	Leading University, Sylhet
	2014
	3.47 (Out of 4)

	HSC(Group Humanities)
	Sylhet
	2010
	4.10 (Out of 5)

	SSC(Group Humanities)
	Sylhet
	2008
	3.63(Out of 5)


 Fields of Specialization
· Administrative/ Executive  

· Business Development

· Customer Support

· Office Assistant
· Marketing

· Relationship Marketing

· Motorbike Driving

Other Skills

	Language Proficiency
	Bengali- Mother tongue, English- Fluent both in speaking and writing.

	Computer Literacy
	Sound Knowledge in MS Word, Excel, Power Point. Adequate knowledge in Internet.


Personal Details
	Father’s Name
Mother’s Name

Permanent Address

Marital Status

Nationality

Religion

Date of Birth
	:
:

:

:

:

:

:
	Md. Abul Lais Khan

Jamilaa Khatun

Al-Modina R\A, Road No 01, Khadim Nagar, Shahparan, Sylhet. Unmarried

Bangladeshi

Islam

12- March- 1992


Co-curricular Activities                                                                                                                  -Participated in seminars and workshops (Creative Club, Leading University)                                 -Participated in sports competition (Leading University (LU) Annual Sport Competition)
-Participated in social activities. (Donated blood twice with LU Social Servicing Club)
Interests

Business, Traveling, Cricket, Reading Novels etc.
References
	Name               

Designation

Company   

Email         

Mobile
	Dr. Himangshu Shekar Das 

Jr. Consultant  (Dermatology &Venereology)
Sylhet Women’s Medical College Hospital

Email: drhimangshudas@gmail.com

Cell number: +8801711366189
	Asma Ferdous
Chief Executive of HR & AO
Holy Sylhet Holding Limited
Email: asma.ferdous@gmail.com
Cell number: +8801620690522
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(Md. Muntasir Ahmed Khan
