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MD. SHAKIL AHMED
Address: House # 277, Post Office Road, Sahab Uddin MorKoborsthan Road
Middle BaddaGulshan, Dhaka 1212
Mobile No : 01911593126 
e-mail : sakil8436@gmail.com
	


Career Objective:
To work in challenging and competitive banking environment requiring sense of responsibility, commitment, hard work and focus on consumer credit and collection with potential avenues for learning and growth.
Career Summary:
I have two year experiences working as a data entry operator in rural institute of management and technology.
And
I’m working Four years (on going) as on logistic and distribution management officer in Transcom Distribution Company Limited.
Special Qualification:
Bachelor of Business Study, Govt. Titumir College & University.
Second Class (passing year-2007)
Employment History:
1. Data entry operator
Rural Institute of Management and Technology
Location: Green Road, Dhaka.
Duties/Responsibilities:
Search daily online mail and message.
Received daily party order & solved all problem.
Complete daily data entry work and report by mailing.
Collect daily important circular from internet for student.

2. Logistic & Distribution Management Officer
Transcom Distribution Company Ltd.
Company Location : Philips Factory, Sadar Road, Mohakhali, Dhaka 
Department: Sales & Distribution Department.
Duties/Responsibilities:
To attend user problems and provide them with as appropriate.
Improve the system through proper utilization of resources.
Prepared different types of statement like customer wise Credit & Cash statement, Sales statement..
Daily, Weekly & Monthly Sales Statement.
Daily, Weekly & Monthly Sales & Return Statement Territory wise.
Delivery person wise Sales performance Report.
Invoice & Challan preparing according collected orders through Automation ( ERP ACC PAC Software).
Dealing with online & manual order, Payment, Delivery & all activities confirmation.
Deal with online related payment & statement (Bank, Rocket &bKsh).
Have to handle logistic activities related work.
Perform any other work assigned by the top management from time to time
Coordinate with planning, warehousing and distribution management team.
Academic Qualification:
S.S.C
Institution		: BaddaAlatunnesha Higher Secondary School
Board		: Dhaka
Group		: Commerce
Result		: Second Division
Year		: 2000

H.S.C
Institution		: Siddheswary Degree College & University
Board		: Dhaka
Group		: Commerce
Result		: Second Division
Year		: 2002

B.B.S
Institution		: Govt. Titumir College & University
Board		: National University
Group		: Business Studies
Result		: Second Class
Year		: 2007
Training Summary:
	Certification
	Institute
	Location
	Year
	Duration

	Diploma in Graphic Design
& MS Office Program, Internet.
	Rural Institute of Management & Technology
	Green road, Dhaka
	2008

	1 year


Extra Curricular Activities:
MS Office & Photoshop, Internet Explorer
Operate and ERP ACC PAC Software System.
Personal Details :
Father's Name		: Late. Md. Harun Ur Rashid
Mother's Name		: Mrs. ShamsunNahar
Date of Birth		: 6th June, 1985
Gender			: Male
Marital Status		: Married
Nationality		: Bangladeshi
National Id No. 		: 2690421346116
Religion		: Islam
Permanent Address	: House # 277, Post Office Road, Sahab Uddin MorKoborsthan Road Middle Dhaka-1212
Present Address	: House # 277, Post Office Road, Sahab Uddin MorKoborsthan Road Middle Dhaka-1212

Reference: 01							Reference: 02
Name			: Md. Anowar Hossen			Name		: Md. HabiburRahaman
Organization		: Inter Textile Mills (CEO)		Organization	: HP Textile Mills (CEO)
Address		: 48 (1st floor) Road # 11 Nikunjo-2	Address	: House No # GA-64 (1st
  Dhaka-1229.				floor) Middle BaddaGulshan Dhaka-1212.
Mobile			: 01817003190				Mobile		: 01712156050
Relation		: Relative				Relation	: Relative
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