[image: image1.jpg]



MD. TUFAYEL AHMED

Address: Ali villa bondhon b-10, Khasdobir, Sylhet.

Mobile No 1 : 01746729976

Mobile No 2 : 01716932374

Email : Tufu776@gmail.com, Ahmedtufu@gmail.com
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Career Objective:

I am seeking a company where I can use my experience and education to help the company meet and surpass its goals. I want to implement my skills in a corporate place which is creative and excel in my field. I will be punctual and honest to my job.

Special Qualification:

*Work well under pressure as part of a team

*Well-groomed appearance

*Polite, respectful, and courteous manners

*Responsible, efficient, and flexible

*Ability to work in a fast-paced, intense environment smoothly

*Self motivated person
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Employment History:

Total Year of Experience : 0.6 Year(s)

Office Executive ( May 7, 2016 - December 12, 2016)
Pc garden

Company Location : Mirrormoydan, Sylhet

Department: Administration


Academic Qualification:

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	Exam Title
	Concentration/Major
	
	Institute
	Result
	Pas.Year
	
	Duration
	Achievement

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	National
	
	
	
	
	
	
	
	

	
	
	Bachelor of Arts (BA)
	
	Political Science
	
	University (MC
	Appeared
	2017
	
	04 Years
	Second class

	
	
	
	
	
	
	
	
	College)
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	M.C. Academy
	
	
	
	
	
	
	
	

	
	
	HSC
	
	Commerce
	
	model school and
	pass
	2012
	
	02 Years
	GPA 3.80

	
	
	
	
	
	
	college
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	(Golapgonj)
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	SSC
	
	Science
	
	D.M. High school
	pass
	2010
	
	-
	
	GPA 4.13

	
	
	
	
	
	
	(Tikorpara)
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Training Summary:
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	Training Title
	
	
	Topic
	
	Institute
	Country
	
	Location
	
	Year
	Duration

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	




	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	English speaking
	
	
	
	
	
	S@ifurs
	Bangladesh
	Sylhet
	2010
	
	03
	

	
	
	course
	
	
	
	
	
	
	
	
	
	
	months
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	National youth
	
	
	
	
	
	

	
	
	Basic Computer
	
	
	
	
	
	development
	Bangladesh
	sylhet
	2010
	
	03
	

	
	
	Course
	
	
	
	
	
	institute
	
	
	
	
	months
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	Bangladesh
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Career and Application Information:
	
	
	
	
	
	
	
	
	
	

	
	
	Looking For
	
	
	:
	Entry Level Job
	
	
	
	
	
	

	
	
	Available For
	
	
	:
	Full Time
	
	
	
	
	
	

	
	
	Expected Salary
	
	
	:
	Tk. 10000
	
	
	
	
	
	

	
	
	Preferred Job Category
	
	
	:
	Bank/Non-Bank Fin. Institution, Marketing/Sales, Data Entry/Operator/BPO, Data
	

	
	
	
	
	
	
	Entry/Computer Operator, Other Special Skilled Jobs
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	Preferred District
	
	
	:
	Sylhet
	
	
	
	
	
	

	
	
	Preferred Country
	
	
	:
	United Kingdom, United States, United Arab Emirates
	
	
	
	

	
	
	Preferred Organization Types
	
	
	:
	Banks, Software Company, IT Enabled Service, BPO/ Data Entry Firm, Computer
	

	
	
	
	
	
	
	
	Hardware/Network Companies, Govt./ Semi Govt./ Autonomous body,
	
	

	
	
	
	
	
	
	
	Logistic/Courier/Air Express Companies, Hotel, Overseas Companies, Automobile,
	

	
	
	
	
	
	
	
	Resort, Gas
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


[image: image5.jpg]



Specialization:

Fields of Specialization

· Computer Operator

· Consumer Durables - Sales & Marketing Store

· Keeper/ Manager

· Data entry
· Market Research

· Receptionist/ Front Desk

· Office Assistant

· Administrative/ Executive

· English (Language)

· Hindi Language

Extra Curricular Activities:

Outsourcing and YouTube blogging.

Language Proficiency:

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Language
	
	
	Reading
	Writing
	Speaking

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	English
	
	
	Medium
	High
	Medium

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Bengali
	
	
	High
	High
	High

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	Hindi
	
	
	Low
	Low
	Medium

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	Personal Details :
	
	
	
	
	
	

	
	
	
	Father's Name
	
	:
	Md. Sharif Ahmed
	
	
	

	
	
	
	Mother's Name
	:
	Khadija Khanom
	
	
	

	
	
	
	Date of Birth
	:
	December 29, 1994
	
	
	

	
	
	
	Gender
	:
	Male
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	



	
	Marital Status
	:
	
	Unmarried
	
	
	

	
	Nationality
	:
	
	Bangladeshi
	
	
	

	
	National Id No.
	:
	
	19949111711000303
	
	
	

	
	Religion
	:  Islam
	
	
	

	
	Permanent Address
	:  Tikorpara, Beanibazar, Sylhet.
	
	
	

	
	Current Location
	:  Sylhet Division
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Reference (s):
	
	
	
	
	
	
	

	
	
	
	
	
	Reference: 01
	
	
	Reference: 02

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	Name
	:  Saleh ahmed
	Arif rabbani

	
	Organization
	:  Global corporation limited
	Rahimafrooz

	
	Designation
	:  Administrative
	Branch Manager

	
	Address
	:  Amborkhana, Khasdobir, Sylhet
	Tikorpara, Beanibazar, Sylhet.

	
	Phone (Off.)
	:
	
	
	
	
	
	

	
	Phone (Res.)
	:
	
	
	
	
	
	

	
	Mobile
	:
	
	01914039606
	
	0 1735-056651
	

	
	E-Mail
	:
	
	
	
	
	
	

	
	Relation
	:  Relative
	Family Friend

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	



