20 September 2018 
HR Department
(Company Name)
Reg: Application for the post of ‘Post Name’
Dear Sir,

From the advertisement from Job Alert in my gmail on 18/6/18, I came to know that (Company Name)  will recruit  (Post Name).
  I would like to apply for the post of  (Post Name).
I would highly appreciate to get the opportunity of an interview to give you detail idea about my abilities for the post.

Thanking you

Truly yours


Mir Monir Hossain

