[image: Mizanur Rahman Mizan]K.B.M MIZANUR RAHMAN
Tongabari,Ashulia,Savar,Dhaka. 
Contact No: 01717-237701.
E-mail Address : mizanjd&yahoo.com. 

CAREER OBJECTIVE
Build up career in a challenging and rewarding position at a winning organization where creativity, Sincerity and performance are the criteria for one’s appraisal and recognition .Always believe in  hard working and bear the ability to work under pressure .
 (
1.Name
 of 
 
Company
      
 : Natural Denims Limited
2.Company
 Location 
       
: 
Tongabari
, 
Ashulia,Savar,Dhaka
.
3.Position
                    
       
: Admin & compliance  Executive .
4. Job duration          
        
:  From 
1
st
  November,2010
  to 
15
th
 April, 2011 
.
 
)WORK EXPERIENCES
1.Company Name: Natural Denims Limited 
2.Position: Time keeper 
3.Duration: From First March-2006 to  First January-2011  .
 (
1.
Name
 of Company 
       
: 
Radiance 
Jeans,Pearls
 & 
Pouce
 Limited
2.Company
 Location 
       
:
Khejurbagan
, 
 
Ashulia
,
 
Savar,Dhaka
.
3.Position
                  
       
  : 
Admin & Compliance officer.
 
4. Job duration        
        
  :  From 
2
nd 
 
 May
,
 
2011
  to
 
 till now.
 
)




Additional Experience
Have a Training on BSCI New Requirement About Compliance	
ACADEMIC CREDENTIALS
Master of Social Science (M.S.S)
· Institute                  : National University
· Major Area              : Sociology.
· Result                   : Second Class.
Bachelor of Social Science (B.S.S)      
· Institute                : National University
· Year of passing    : 1997.
· Result                   : Second Division.
Higher secondary certificate Examination (HSC)                                                                                                     
· Institute                     :  Shailkupa Government College,Shailkupa,Jhenaidah.
· Board                          : Jessore.
· Passing  Year             : 1995.
· Discipline                   : Humanities.
· Result                         :  Second  Division.                                                                                                                           
secondary School certificate Examination (SSC)
· Institute                     :  Kamanna High School,Shailkupa, Jhenaidah.
· Board                          : Jessore.
· Passing  Year             : 1993.
· Discipline                   : Humanities.
· Result                         :  First  Division . 
RESPOSIBILITIES : 
· Responsible for Recruitment, Placement & Selection related jobs.
· Responsible For monitoring personnel files
· New employee orientation, Counseling, employee suggestion and training.
· Worker Movement.
· Prepare Maternity Benefit.
· Leave Management.
· Region Settlement. 
· Letter Issue Worker Settlement.
· All type of Shaw Cause letter.
· Maintain all Required Papers for Social Compliance audit. 
And also doing work with Compliance as per buyer COC.
 LANGUAGE PROFICIENCY 
Bangla                        :  Reading, Writing & speaking.
English                       :  Reading, Writing & speaking.
Computer Skills:
Word processing     : Ms word, Ms- Access 
Spreadsheet            : Ms Excel, Other well known software.
Typing                       : English.
Web                          : Browsing, E-mail.
PERSONAL DETAILS
Father’s Name            : Late. Moslem Uddin Mondol.
Mother’s Name          : Nurzahan  Uddin. 
Permanent Address  : Dolilpur,  Post : Shetali Bazar,  P.S : Shailkupa, Dist: Jhenaidah.
Date of Birth               : 30/11/1978
Religion                        : Muslim. 
Marital Status            :  Married  
Blood Group               : B+
Hobbies                       :  Traveling, watching movies & sports.
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