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	Curriculum Vitae Of
MD.YUSUF


Career objectives:
Intend to work in a friendly & challenging environment where the strong sense of responsibility is required and the dignity of work provides job satisfaction.


Contact address:                                                                                 

Present



: 
Abdul Mojid Dewan (2th Floor) House-35,
Pachkani Road, Barua,Khilkhet
Dhaka-1229.
Permanent


:   
Vill: Kulsum Bagh, 

                               



Post: Kulsum Bagh .College Road, 

                               



Thana: Chairfassion,



     



Dist: Bhola.

Call



: 
+88 01719-028928
E-mail 



: 
soumikyusuf@gmail.com
Why I am for your organization:
I have the following strengths, for which I am suitable for your organization:

· Honest in my work

· Strong in quantitative analysis and creative work

· Dynamic, Innovative, hard-working & quick decision maker

· Ability to work independently in a challenging and goal oriented environment.

· Working experience in taking decision in cool mind in stress situation

· Accountable and transparent in desk work

· Strong negotiation skills

· Able to manage time & resources productively & cost efficiency

· Can adjust & accommodation to change. Can reach a goal through an alternative way if the goal post moves

· I am both pro-active and self- starter
Work Experience: Work Experience:
· I have been worked as an Executive Accounts & Finance in Intraco Group,Showardhy Avenue,  Dhaka-1229. Since January 2010 to March 2011
Duties/Responsibilities:
· Prepare all Kind of Voucher of Tally Software. 
· Prepared Monthly Receipt & Payment.

· Prepared Monthly Bank Reconciliation
· Advising and assisting in preparation and maintenance of books of accounts i.e. ledger, cash book
· Identifying Government Vat & Tax Deduction from Salary & Supplier bill.
· Checking and verification of Bills and Vouchers.

· Salary sheet prepared and authenticate by the competent authority

· Disbursement of salary and wages

· Good Working Knowledge in Accounts Tally Software.
· I have been working as a Assistant Manager Accounts & Finance in Ashiyan Group (Sister Concern Ashiyan Medical College Hospital.),Barua, Khilkhet Dhaka-1229. Since 06th
 June 2011 till now. For more details, 
Duties/Responsibilities:
· Maintain overall day to day functions of accounts department.

· Prepare various accounting reports - daily, weekly & monthly.

· Prepared Monthly Receipt & Payment.

· Prepared Monthly Bank Reconciliation.
· Prepare all Kind of Voucher of Tally Software.
· Preparing Monthly, Quarterly and Yearly Statement of Financial Position, Statement of Comprehensive Income, Statement of Cash flows
· Advising and assisting in preparation and maintenance of books of accounts i.e. ledger, cash book, vouchers etc. 
· Identifying Government Vat & Tax Deduction from Salary & Supplier bill.
· Checking of books and records such as: Cash Book, Ledgers, Subsidiary ledgers, Bank book, Other Registers.

· Checking and verification of Bills and Vouchers.

· Preparation of detailed work plan and methodology of Accounting & Marketing.

· Checking daily expenditures, vouchers, requisition & processing of daily transaction

· Posting all kind of accounting adjustment

· Assist to Deputy Director to prepare different financial reports of different projects.
· Cash Payment against duly approved vouchers and entered into the software

· Salary sheet prepared and authenticate by the competent authority

· Disbursement of salary and wages

· Maintain A/C Payment, Receipt by suppliers & Customers. 
· Good Working Knowledge in Accounts Tally Software.
Education Summary: 
Masters Of Business Studies (MBS) With Fourth Years Honors’

Educational Qualifications: 

	Name of Exam.
	Passing Year
	Group/Subject
	GPA/Grade 
	Board/University

	S.S.C
	2000
	Business Studies 
	2nd Class
	Jessore

	H.S.C
	2003
	Business Studies 
	2.50
	Rajshahi

	B.Com (Hon’s)  
	2007
	Accounting
	2nd Class
	National University

	M.B.S
	2008
	Accounting
	2nd Class
	National University


Self Specialty & Computer literacy:
· Good communication skill over English and Bengali both in written and oral.
· Operating system known All Windows Version.

· MS Office-2007, MS Word, Excel, PowerPoint Managing of e-mails and Internet surfing. 
· Able to work independently.

· Able to manage things on quick refection.
Interest:
Philanthropic activities, Photography, Traveling, Social work, Reading, Music & Research with rural Community about their problem social need.
Interpersonal Proficiency:

· Having presentation ability both English and Bengali

· Ability to work both in a team basis and individual 

· Well disciplined and organized, presentable, energetic and enthusiastic with excellent communication skill.  
Extra –curricular activities:
I do organize things at school; college and university have hobbies on traveling, reading books & cricket.

Personal  information:
Father Name


:
Md.Habibur Rahman
Mother Name


:
Hazara Begum 

Date of Birth


:
01st   January, 1984
Sex



:
Male

Height



:
5’- 9”

Weight



:
72 kg

Religion


:
Islam

Marital Status


:
Married 
Blood Group


:
B + (positive)

Nationality


:
Bangladeshi (By Birth)
References:
	Md. Amir Hossain

Manager (Accounts & Finance)
Ashiyan Group

Gulshan-02.Dhaka-1212.

Cell No: 8801819042162
	Md.Shaofiquzzaman Aman

Manager (Accounts & Finance)
Intraco Group

Shourowardy Avenue .Park Road.

Gulshan – 2, Dhaka – 1212

Cell No: +01975006051


Proclamation:
I do hereby declare that the particulars provided here are true and no misinformation is given.
       Yusuf
Signature & Date
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