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Resume Of
Most. Rexona Khanom
Mobile No-01756564970,01914829117

C/o:Md.Halim Shaikh

Arenda, Kashipur,Lohagora,Narail

Email Address:rexona.anzir@gmail.com

Career Objective:

To gain a challenging position in the organization for utilizing my educational and personal skills and have willing to make myself a potential employee of the organization through hard work and experience for serving the organization, society and country.

Academic Credential :
Masters of Business Studies (M.B.S)
Institute
:
Govt. Debendra College, Manikganj.

Subject
:
Management
Passing Year
:
2013
Board
:
National University, Gazipur.

Result 
: 
Second Class
Bachelor of Business Studies(B.B.S)
Institute
:
Narail Govt. Victoria College, Narail.
Subject
:
Management
Passing Year
:
2012

Board
:
National University, Gazipur.

Result 
: 
Second Class
Higher Secondary Certificate (H.S.C)
Institute
:
Laxmipasha Idal Women College.

Passing Year
:
2008

Board
:
Jessore Board

Result 
: 
GPA-3.60
Group
:
Business Studies

Secondary School Certificate (S.S.C)
Institute
:
Kashipur A.C. Secondary School
Passing Year
:
2005
Board
:
Jessore Board
Result 
: 
GPA-3.50
Group
:
Business Studies
Language Competency :

I have a very good fluency in speaking, reading and listening to the following languages:

· Bengali & English
Key Strengths :

Ability to learn new things very quickly finds solutions of problems, highly trustworthy, capability of working under pressure and strictly maintains time.
Communication Skill :
· I have a very good interpersonal communication skill.

· An excellent ability of doing face-to-face/online negotiation in any situation.
· An excellent ability to build excellent report with a group or individually.
· An ability to motivate people
Computer Lliteracy :
· Operating System
: Windows 98, Windows 2000, Windows 7, Windows 8, Windows10.
· Office Suite
: MS Word, MS Power Point.

· Internet
: Internet Browsing, E-mail etc.

Working Experien
·  Worked as an Welfare Officer Natural Denims LTD. Dhaka,form 1st January 2014 to 15 October 2016.

· Worked as an Welfare Officer Anzir Apparels LTD Unit -02. Dhaka,from 16 October 2016 to  October 2018. 
· Worked as an Welfare officer Shin Shin Apparels LTD.Dhaka ,from 1st November 2018 to till now.
   Training Experience:

· Industrial Relation&Grievance Mechanism Training.
· Bangladesh Labor Act-2006,(Amendment 2018) Training.

·  TOT Training.
· Fire Training.

Audit Experience:

H&M,WRAP,Betterwork,MGF,BSCI,SEDEX,ACCORDS,FairWareFaundation,Takko,SFG,Zara,

Mango, K-Mart,
Job Description:
·    Recrutment &Placement With Orientation.
· Coordinting activites of Medidical center including its compliance issues.
· Maintaining Maternity issue and welfare trust.
· Follow  up Audit  Buyer Compliance.
·  Griveance Handaling Procedure & Counseling Of Worker.
·  Arrangement workers welfare meeting & follow up corrective action of 
· Occupational Health & Safety,Housekeeping &Hygiene.
· Employee awareness,Counseling,Training,Buyer coc&development.
· Child care Monitoring and register Foollwup.
· Organiging Meetings PC,Grievance Committee, Anti-Harssement Committee,Safety Committee,Canteen Committee and ensuring maternity benefits as per Law.

· Ddaily Absent Counceling  Ch& daily Compliance issue counseling. 
· Checking complaint/Suggestion boxes to share the notes, If with the concerned.
· Training Awarness Workers Grievnce procedure,Anti-Haressment abuse,New     mother,Expected mother Risk Assesment,PPE ,chamecial handaling & others Training. 
Personal Details:
Name
:
Most. Rexona Khanom
Father’s Name
: 
Md. Halim Shaikh 
Mother’s Name
:
Majeda Begum
Permanent Address
:
Vill. Arenda, P.O.- Kahipur,P.S.- Lohagara, Dist.-Narail.
Present Address
:
Vill. Baganbari, P.O.- Zirabo,



P.S.- Ashulia,Saver, Dist.-Dhaka.

Date of birth
:
20th August, 1989
Blood Group
:
B (+) ve

Marital Status
:
Married.

Nationality
:
Bangladeshi
Sex
:
Female

National ID No.
:
6515231547654
Height
:
5 feet 4 inch

Weight
:
58 kg
Personal Interest:

Passing time on computer,Internet Browsing,traveling,Music,Sports,Reading the Holly Quran.

Reference:

1.Kallol Biswas

Manager (HR,Admin&Compliance)

Mobile No: 01726650143
Kallol.anzir@hotmail.com
2. Mer Moin Hossain
GM (HR,Admin&Compliance)

Mobile No: 01727027027

Mer.moin@gmail.com
Declaration :

I certify that the Resume made by me which all information are true, complete and correct to the best of my knowledge and belief. I am also prepared to send any documentary evidence if the organization have been asked.

Signature  
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