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SAJJAD ALI
Contact: (+88) 01711983000
E-mail: sajjadevan@hotmail.com

Personal Profile:

I am a hardworking, polite, reliable and highly motivated person who enjoys learning new skills. I am ever obliging, helpful and very flexible to take on the daily challenges, working in group and equally competent in working individually.

Career Objective:

Seeking a field of business where there is a scope of challenging and responsible job profile where my knowledge and skills can be successfully utilized so as to achieve organization’s goals and create communal benefits.

Education:

Master of Professional Accounting (MPA)
Institution: University of Western Sydney, Australia
CGPA: 4.00
Passing Year: 2012(Dec)   
 
Bachelor of Business Administration (BBA)
Institution: INDEPENDENT UNIVERSITY, BANGLADESH
Major: Accounting          Minor: Human Resource Management (HRM)
CGPA: 3.31
Passing Year: 2009(Sep.)

Higher Secondary Certificate (H.S.C)
Institution: Chittagong Public School and College
Group: Business Studies
CGPA: 4.30
Passing Year:  2004  
         
Secondary School Certificate (S.S.C)
Institution: Chittagong Public School and College
Group: Business Studies
CGPA: 4.25
Passing Year: 2002




Academic Distinction: 

· Achieved 20% waiver as financial aid on the basis of results.
· Placed in the Dean’s Merit List of Independent University, Bangladesh on Spring, 08 semester for successfully achieving academic distinction. 
· Placed in the Dean’s List of Independent University, Bangladesh on Autumn, 07 semester for successfully achieving academic distinction. 

Experience:  

	Period
	Position & Company
	Responsibilities


	15th April, 2013-Current
	Accounts Executive& Foreign Correspondent  
&
Grace Commodities Pte Ltd.
A sister concern of MAK Group

	Preparing Documents of the Sales, Purchases and Shipments, Issuing Commercial Invoice and Packing List, Issuing letter to the Foreign Banks and Shipping Agent, look after all the documentation process of Shipment, Daily record of Accounts, Collect and Organize information from overseas correspondent. 

	1st April, 11-26 Feb, 13
	Customer Service Representative
&
Garlo’s Pies Pty Ltd.


	I worked in this company as Permanent part-time employee during my higher education. My duties were to look after sales, serving customer, stock-take, ordering, handling register, preparing sales report etc.

	25th May,09- 25thAug,
09
	Internship
&
Prime Bank Limited
Laldighi East Branch, Chittagong

	My responsibilities were to assist Customers in Opening Account, Issuing Cheque Book, Data Entry in the Register, Preparing Loan Proposal and Other Customer Service activities etc.



Computer and Language Skill:

· Have good command on Microsoft Word, Excel, and Power Point.
· Excellent oral and written communication skills.
· Fluent both in English and Bengali Language. 
· Band Score- 6.5 in IELTS taken on March, 2010.
Interest and Hobbies: 

· Listening to Music
· Browsing, Social Networking
· Playing Cricket, Football
· Badminton 
· Pool. 
Personal Details:

Name: Sajjad Ali
Father’s Name: Late Liakat Ali khan
Mother’s Name: Inun Nahar Begum
Date of Birth: 10th June, 1986
Religion: Islam
Gender: Male
Nationality: Bangladeshi
Marital Status: Single
Present Address: Flat# B-2, House# 297, Road# 13, Block# B, 
                             Chandgaon R/A, Chandgaon, Chittagong.  
Permanent Address:  149/209 A Mohammadpur, Panchlaish, Chittagong-4212. 

Mobile: 01711983000
E-mail: sajjadevan@hotmail.com



Reference: 

Shakil Ahmed Tanvir                                                          Mohammad Masum Chowdhury
Managing Director                                                                Vice-President
Grace Commodities Pte Ltd.                                                 Elite Land Ltd.
1388 CDA Avenue, East Nasirabad, Chittagong                  1105, MM Tower ,GEC, Chittagong.
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